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CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY

Canopy Forest School is committed to keeping the students and Our Forest School leaders follow a sensible and proportionate approach

freelance staff running our sessions safe by using sensible and to health and safety management that promotes risk awareness rather

proportionate risk management practices. These practices will help us than risk avoidance. At Canopy Forest School sensible health and safety

to reduce injury, ill health and unsafe behaviour in work place. We . .
il P starts with our Lead Health and Safety Officer-Emma Clode and relies on

acknowledge our legal duties under the Health and Safety at Work Act

1974 and promise to allocate the appropriate time, funding and every member of the Forest School Leader team to make sure that risk is

expertise to support this. managed responsibly and proportionately. At Canopy Forest School it is

about creating a safe learning environment and giving pupils an
This policy has been based on the following guidance:

o Health and Safety at Work etc. Act 1974

appreciation of risk and how to deal with it. It means doing what is

reasonably practicable to reduce significant risks by putting in place
¢ _Management of Health and Safety at Work Regulations 1999,

control measures to manage the real risks. It is not about the elimination
o DFE Health and safety:responsibilities and duties for schools

of all risk. To support this safely, adults must understand their roles and
e HSE-Children’s play and leisure creating_a balanced approach

ensure that risk assessments are completed regularly and thoroughly.
e HSE-Leading sensible health and safety management in

While risks can rarely be removed entirely, they can be minimised
schools

e HSE-Getting_the balance right

without unnecessarily limiting children’s opportunities to explore and

learn.
o HSE-The role of school leaders who does what?

e HSE-Is it really health and safety?
¢ HSE-Common Health and safety Myths in Schools

Who is responsible for Leading Health and Safety at Canopy Forest
School?

At Canopy Forest School the overall accountability for health and safety

The aim of this policy is to explain: . . i
lies with Emma Clode the Health and Safety Officer and client who has

contracted all of the freelance Forest School Staff that work at Canopy

¢ What Canopy Forest School does to ensure we have sensible . . L. .
Forest School. Emma Clode is responsible for establishing suitable

health and safety management X X L
arrangements for the effective planning, organisation, control,

e Who is responsible for leading health and safety . X
monitoring, and review of health and safety measures.

e What Canopy Forest commits to

The Health and Safety Officer is expected to:
How do we ensure sensible health and safety management X .
o Write Health and Safety Policies
procedures at Canopy Forest School? . . X
Producing key benefit and risk assessments

At Canopy Forest School we understand the term sensible health . . .
o Creating an Accident and Safeguarding Report annually to reflect,

and safety management to mean: . R
review and set targets for the next academic year.

e Our health and safety practices and procedures are applied . K
Producing an Audit of our health and safety procedures

practically to the real risks in our Forest School sessions. . .
o Creating a Health and Safety Action Plans each year.

o Key staff have clearly established roles and responsibilities L .
¢ Communicating Canopy Forest School Health and Safety Policies and

e Paperwork is kept to a minimum with the significant hazards .
Procedures with all staff

identified, their risks adequately controlled and precautions .
« Keeping records that have staff have read and agreed to our Health

clearly documented where needed .
and Safety policies and procedures

e Our Health and Safety Lead, Emma Clode consults with Forest . . . X
« Keeping records of specialist roles and certification of these

School Leaders and assistants to look for practical solutions to .
o Staff training and development

health and safety issues

e Learning is enabled by making proportionate decisions . . .
However, the day-to-day running of Canopy Forest School, including

responsibility for the health and safety of staff and pupils is delegated to

As a Forest School we firmly believe that we should provide a X .
Forest School Leaders when Emma Clode is not on site. The Forest School

nurturing and supportive learning environment for children. . . . .
Leaders have a key role in making sure risks are managed effectively on

Where we can actively encourage participants to take on new it
site.

challenges and manage reasonable risks.


https://www.hse.gov.uk/legislation/hswa.htm
https://www.legislation.gov.uk/uksi/1999/3242
https://www.gov.uk/government/publications/health-and-safety-advice-for-schools/responsibilities-and-duties-for-schools
https://www.hse.gov.uk/entertainment/childs-play-statement.htm
https://www.hse.gov.uk/education/sensible-leadership/sensible.htm
https://www.hse.gov.uk/education/sensible-leadership/sensible.htm
https://www.hse.gov.uk/education/sensible-leadership/getting-balance-right.htm
https://www.hse.gov.uk/education/sensible-leadership/school-leaders.htm
https://www.hse.gov.uk/education/sensible-leadership/is-it-really.htm
https://www.hse.gov.uk/education/sensible-leadership/common.htm
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CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY

Sensible and effective management of health and safety relies on every
member of our Forest School team to make sure that risks are managed
responsibly and proportionately. Good communication is critical to
getting this right. All voices are always listened to and everyone has a
valuable role in contributing to the development of Canopy Forest
School’s positive health and safety culture. As we believe that all staff
involvement is vital in achieving a safer and healthier workplace, and

this helps us to develop sensible rather than over cautious approaches.

Level 3 Forest School Leaders are expected to:

e Oversee the day-to-day running of Canopy Forest School which
includes responsibility for the health and safety of staff and pupils

¢ Complete a daily site risk assessment and make adjustments where
needed in accordance to weather conditions, the site and the
students you are working with

¢ Discuss and explain to the team the mitigations emplace for the
activities running that day and who is responsible for supervising
each activity

¢ Create benefit and risk assessments for any additional activities not
outlined in this handbook.

o Level 3 Forest School Leaders will be Outdoor First Aid Trained to
Level 6

¢ Level 3 Forest School Leaders will have their own up-to-date Public
Liability Insurance

o All Forest School Leaders will be Level 3 trained

All members of our freelance team are expected to:

o Take reasonable care for their own health and safety and that of
others who may be affected by what you do, or fail to do.

e Cooperate with Emma Clode the Health and Safety Officer, fellow
members of staff and others to enable them to make and keep the
workplace safe.

¢ Raise health and safety concerns in line with local arrangements
and national legislation.

¢ Read and understand our Health and Safety Policy and procedures

It is vital for everyone at Canopy Forest School to have clarity and
understand their roles and responsibilities so that Health and Safety
concerns or matters can be dealt with efficiently without confusion.
This helps to establish a clear chain of accountability that supports
compliance, builds confidence and satisfies all Health and Safety
requirements. All freelance members of staff will be required to sign
and say that they have read this document.

What Canopy Forest School Commiits to:

At Canopy Forest School our key Health and Safety message is
that when we are developing learning opportunities, the focus
should be on controlling the real risks, not eliminating all risks.
Health and safety is about doing things safely, not finding reasons
not to do them. We achieve this at Canopy Forest School by
having secure arrangements in place for our daily health and
safety systems, procedures, and practices. These arrangements are
the practical implementation of our health and safety which

detail both the actions we take and the execution process.

Canopy Forest School uses the a step-by-step process for
controlling health and safety risks caused by hazards in the
workplace our benefit and risk assessments:

¢ Identify hazards

o Assess the risks

e Control the risks

¢ Review these controls annually and adjust as needed

The following policies in this section of the handbook will set out
our benefit and risk assessments for minimising the risk in the
activities we offer and procedures we follow if there is an accident

or an emergency.
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Health and Safety Audits

School Health and Safety Checklist

This document iz intended as a guide to support school leaders and governors to audit their health and safety provision.

School leaders should ensure that they are familiar with the following two documents related to health and safety law
in the workplace:

» The Health and Safety at Work etc, Act 1974 .
[HASAWA) which dictates British health and safety Eegulatiens 1999 which supports the HASAWA,

law for all employers.

Guldance specifle 1o schools can be found here on the Department for Education (DFE) wabsite: |Hﬂa]1h_an,d_sa[a_tg.
il futies f

‘Guidance related to children playing in the playground and participating in sport can be found here:|Children’=s play and
lelsure: promoting a balanced approach

Health and Safety Palicy Statement

The health and safety [HAS) policy statement is a foundation for all school health and safety management arangaments.
The HAZAWA callzs for all emplovers, including local authonties, governing badies, academy trusts and college
corporaticns, to have a HES palicy statement in place.

Ta determine who the emplayer is, in the context of each schoal, is not always straightforward as the local authority isn't
necassarily the amployar for all schoals.

The fallowing list Identifies the emplayer in differant schools:

* Local Authority - community/community special + Governing Body - foundation/foundation special
schaools, valuntary contralled schools, maintained schools, volunlary aided schools, trust schools,
nursery schoals, pupil refarral units individual academies, free schools, independent

+ College Corporation-sixth form and further education schools (ceuld alternatively be the proprietor)
collages » Academy Trust - chain academies

In zeme schools, although the governing body is the employer for mast staff, employees are, inactuality, employed by the
local authority, In this scenario, the looal autharity is respongible for the health and safety of their emplovees, although
lhe governing body also has 2 responsibility tlowards them, as a visilor

The health and safety statement should contain the following:

Statutory elements Commentary/Date

Organisational and management structure

HES rasponsibllitles of managers and other
employees

Structure for consultation - how will the employer
consult staff and HES representatives?



Health and Safety Action Plan 26-27

Health and Safety Action Plan Canopy Forest School 26-27

Date vpdated: 30% August 2024

- Tick
Acfions Pricdty lead hm"f""” Target date| when
lewel required
done
H f
Policy and Procedures f:lm:fbook 2
Health and safely policy policies shared
updated, developed, opproved. High Ernma Clode | with all sf_u_ﬁ Sep 24 m]
. and addifional
and put into sffect
resources
Share with all
staff our
Procedures to assess and procedurss fo
manage risk developed and put | High Ermma Clode | assess and Sep 24 =]
info effect manage risk-
whale staff
meeting
Complementary policies, e.g. L .
. X . . 1! i
preaciive reporting first cid and | Medium Ermma Clode Felaissiniien Aug 24 m]
- - and updated
fire evacuation put in place
Code of
conduct read
Code(s) of conduct developed, . and ogreed
approved, and pulintc effect High Brama Clede and signed by Sep 26 =
each member
of staff
i
Staff Training and Edvcation g:;j::;l;?ed
Health and safety Induction for High Emma Clode ith all Sep 24 =]
all new staff W QT new
stafi
All staff training
fat t
Heql’r_h and safety updates and High Ermma Clode | 21 oY Sep 26 o
policie: and procedures agreed procedures and
new 2026 KCSIE
i Tick
Achions Priority Lead Reso urces Target e
level Required date
done
Leadership and Governance Credited .
New Health and Safety Officer | Medium | agencyfor | SOUme bocked |4 4 og o
Fal i ond agreed
training completed HS training
Reporting and Response Share cur reporting
Procedure fo manage and mechanisms for
record first aid and emergancy High Emma Clode | safeguarding Sep 28 O
pathways mapped ond agreed concems in whole
developed and put info affact staff meeling
; ; Share cur reporting
Siee sepering echeiens o
developad gi d..andicul High Emma Clode | safeguarding Sep 26 a
. pec. promated, andipy concems in whole
intc affect s
staff meeling
Share cur reporting
Share cur reporting mechanisms mechanisms for
for health and safety in whole staff] High Emma Clode | safeguarding Sep 24 a
meeting gongems in whole
staff meeling
Risk Assessmenlts
Crisis management plan : i
developed, shored and High Emma Clode | Develop crisis plan | Aug 246 a
implemented
_ . Emrma Clode . . .
Monitoring and evaluation Medivm Whole staff Discussions with o — o
approach in place ; : staff
discussions
Health and safely Develop
communication plon developed | High Emma Clode | communication Aug 28 o
and put into effect plan
Add in ony additional actions you o
identi
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CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY

As Canopy Forest School takes place in a number of

different locations we produce individualised benefit and

risk assessments for each site. Benefit and risk
assessments are sensible and balanced health and safety
procedures. In Forest Schools the practitioners take a
reasonable and proportionate approach to safety which

accepts a degree of risk.

At Canopy Forest School we take our responsibility for the
safety of our students seriously and take heed of all our legal
duties. Risk is effectively managed and is seen as not only
inevitable but positively desirable. Benefit and risk
assessments are made for all activities and an in-depth
knowledge of the process of learning these skills is always

used and applied.

Within the structure of health and safety, Forest School
practitioners know that risk-taking is an especially important
part of a child’s development. Preparing and supporting them
to take risks and teaching how to adopt common sense and
an appropriate approach that balances benefits and risks is a
fundamental part of the programme. Our understanding of
risk taking in Forest School does not just apply to physical
risks but also social and emotional ones as well. Our aim in the
programme is to support, facilitate and provide opportunities
and because it is a child-led curriculum we allow the students
to guide us, and we watch and observe them as they explore
and play.

Canopy Forest School uses a 5 step process for controlling
health and safety risks caused by hazards in the Forest School.
These 5 steps are:

« ldentify hazards/risk factors

¢ Who can be halmed and how

¢ Assess/ Evaluate the risks

¢ Record findings in a risk and benefit assessment

¢ Review these controls annually and adjust as needed

Our risk and benefit assessments include the following
information:

1.The hazards identified.

2.The people at risk.

3.The control measures implemented.

4. Any further action required.

5.Benéefits of this activity

Risk and Benefit assessments are reviewed annually and a Health
and Safety audit and action plan is also produced to help us to

develop Canopy Forest School’s positive health and safety culture.

At Canopy Forest School we use a range of risk assessments:
o Seasonal risk assessments of site
o Activity risk assessments
¢ Generick risk assessments-using tools, fire lighting
¢ Individual risk assessments-students, medical needs
o Daily risk assessments of site
¢ Dynamic risk assessments-a real-time, on-the-spot safety
process used by workers to identify and manage rapidly

changing or unexpected hazards while a task is underway

This section of our handbook will go through all types of risk
assessments and policies we have inplace for sertain activities. All
of the risk assessments that we produce are individualised to each
site but throughout all of these there are a number of set areas of
consideration. We also include clear procedures for accidents and
emergency situations. These documents exist to promote every
student’s health and safety within our settings. The risk and
benefit assessment documents that we produce can be found on
our website under each location. Risk assessments are also
created for individual activities and these are shared with the

group.



Process

Explore all the benefits of the activity that
you want to do,

Explore the possible hazards and what

‘ the hazard may cause.

Consider the level of rigk of participating
in the activity by looking at the hazards and
deciding whether they represent an acceptable or
an unacceptable risk. Decide whether it is a low,
medium ar high rizk.

On left side: Decide what precautions are
in place and what further measures you could take
to reduce the risk of injury.

Record your findings. Consider whether
the benefits the children will gain from the activity
autweigh the risks associated with it.

Example

m Activity: Qutdoor running/games

Benefits could include:
Improvad physical developmanit
Increased confidence
Froblem-zolving and teamwork
Fesling of adventure

Awareness of the seasons and weather

ryFrr Ty yrr

Opportunity to challenge themselves

Hazards could be:
- Slipping and falling

B Cuts

B Getting lost

Likelinood and hazard are both high.
Therefore the activity has a HIGH RISK.

=  Staff carmy out a site check beforehand.

» Staff to be aware of any weather or seasonal
implications for the activity.

» Remove any hazardous obstacles.

T

Make the group aware of natural objects which
may cause trips e.g. slippery logs, brambles,

Mark potential trip hazards with flags or cones.
All participants wear suitable footwear.
Define boundaries.

ryrrT¥r

Ensura the site is suitable for the activity, na
running to be advised where approgpriate

With measures now in place, both the
likelihood and hazard are reduced,

Therefore the rizk iz now Medium.
The activity is now an acceptable rsk.

m Review your assessment regularly and update as necessary.




DENFINITIONS

Hazard-a potential source of harm it is something
which could be dangerous to you or somebody
else’s health or safety.

Risk- an action or activity that has potential to have an
undesired result. A risk is the chance, high or low, that
any hazard will actually cause someone harm.

Incident - an event that happens and in terms of risk
management it refers to somebodies health and
safety being affected.

Safety- is the state of being safe from harm. Safety
is achieved through risk management.

Accident - An unplanned, uncontrolled event, which
leads to the injury of a person or damage to
equipment.

Near Miss- is where an accident could have caused
harm and was only just avoided. These are recorded
so that future action can be taken.

Benefit- an advantage or a profit gained from
something

CANOPY FOREST SCHOOL




An example of our Sites Benefit and Risk Assessment

Booklets

APRIL 26

ENEFIT AND RISK
ASSESSMENTS

KINGS WORTHY PRIMARY
SCHOOL

WHAT ARE BENEFIT AND RISK
ASSESSMENTS?

Benefit and risk assessments are sensible and balanced health and safety procedures. In
Forest Schools the practitioners take a reasonable and proportionate approach to safety
which accepts a degree of risk. Forest School leaders take their responsibility for the
safety of the students seriously and take heed of all their legal duties, risk is effectively
managed and is seen as not only inevitable but positively desirable. Benefit and risk
assessments are made for all activities and an in-depth knowledge of the process of
learning these skills is always used and applied.

Within the structure of health and safety, Forest School practitioners know that risk-
taking is an especially important part of a child's development. Preparing and supporting
them to take risks and teaching how to adopt common sense and an appropriate
approach that balances benefits and risks is a fundamental part of the programme. Our
understanding of risk taking in Forest School does not just apply to physical risks but
also social and emotional ones as well. Our aim in the programme is to support, facilitate
and provide opportunities and because it is a child-led curriculum we allow the students
o guide us, and we watch and observe them as they explore and play.

By Emma Clode

outlines our benefit and risk assessments at Canopy Forest School, it
brmation relating to our policies and shares the process of learning some of
his is a working document and alterations and adjustments will be made in
€ current cohort and the grounds,

FLORA AND FAUNA AROUND
THE SITE

REST SCHOOL

Knowing the names of comman trees, plants, mammals, insects and birds that live
within the ecosystem of the hazel coppice area of the school is really important. The
skill of knowing the names and characteristics of flora and fauna is an almost
forgotten art. Knowing the names of the creatures and plants in an ecosystem is
very powerful as it brings you closer to it and there is something very innate and
human about wanting to name things. As Macfarlane states in an interview

"We are names, we are name callers.......my naming you brings the other into being
as it were, you allow it to enter into your life” (Macfarlane, 2017)

Knowing facts and information about the fauna and flora also gives you foresight
about which plants and animals have the potential to cause harm and how you can
put measures in place to protect everyone within this ecosystem,

CANOPY FOREST SCHOOL



Generick risk assessment

BENEFIT/RISK ASSESSMENTS
OF A VARIETY OF FOREST
SCHOOL ACTIVITIES

/ |
Low Risk 5 hing which may result in mingr d or slight harm (Le. scratch or bruise) TLC i\%\!{}ﬁ
Medium Risk Something which may result in a significant loss/damage or major injury (broken bone or other 1= Aid -
T :qu.rg, which results in person being I:al'.mJtn hospital for treatment) e (ANON IﬂlESl_S»(IlIl
isk ething which ult in extensive injuries or death . Nt
Hig ing may res ext ge, major 5 or Emergency/Hospital iﬁ?s'};:.#

Risk Assessment-Variety of Forest School Death/mutiple Ingury
Activities

Posential
Lavel of
Rizk

wrained FS Leader, First Aider,

competent. Tool Telks, tocks w
be put away in a locked
corLainer
First Aider. First Aid kit to
harul. Emergency Action Plan
in place. Adult o be rearby
Strict 1:1 supervision &

= confident and

competent. Safety procedures
adhered to.

Too Talks, ools 1o be put

avwany in a lodeed contoener

inte adult: ched rotio

CANOPY FOREST SCHOOL




Generick risk assessment

BENEFIT/RISK ASSESSMENTS
OF A VARIETY OF FOREST
SCHOOL ACTIVITIES

CANOPY FOREST SCHOOL




Benefit Analysis Form

CANOPY FOREST ScHoOL
P A i
;.,faug;u;:-.\;

Experience Area of Holistic Development
Risk Social Physical Intellectual | Communication Emotional Spiritual

Exploring the site | Conneciing with Hand-sye Problem solbving, Teamwork, Confidence, seff esteem, Connections, identity, awe ||
others while exploning | co-ordination, making links, making | communicating with identity, connections and and wonder, respect for
the site. Bullding negotlating uneven | connectlons, peers, communicating friendships. Trust, nature, peace, mindfulness,
trust/friendships and terrain, climbing enwvironmental with adults, expressing determination and wholeness.
co-operation and team | physical strength, | (dentity, knowledge of | 1deas, feelings, resllience.
butlding skills. balance, motor environment eco- observations, links and

memory, grand and | systems, self- connections. Summarising
fine motor skills awareness and and evaluating.
managing own risks,

Fire pit - gengmj with Making fires- Underst the Teamwork, Confidence, self esteem, Connections, identity, awe
others, sharing and physical process, fire/heat triangle, communication with identity, connactions and and wonder, respect for
experience, bullding hand-eye managing own risks, peers, storytelling, friendships. Trust, nature, peace, mindfulness,
trust, understanding coordination, Watching a fire, expressing ldeas, lstening | determination and wholeness.
rules and procedures, collecting wood, Imagination, storles and following instructions | restllence.
safety rules. kindling.

Fire pit - cnnh'_ng Connecting with Cooking- muxing, Understanding the Teamwork, Confidence, self esteem, Connections, identity, awe
others, eating and kneading, chopping, | fire/heat triangle, COMMmURICAtion with tdentity, connections and and wonder, respect for
sharing food with grating. Handling managing own risks, peers, storytelling, . Trust, nature, peace, mindfulness,
others, share cooking tools-hand | science and materials | expressing ideas, listerng | determination, satisfaction. | wheleness.
experiences, bastld aye co-ordination. and their properties. and follnvnng Instructions | and resilience.
trust, understanding Watching a fire,
rules and procedures, watching ttems cook,
safety rules. IMagunatlon, stores

Small tool use - Hand-eye Learning a new skill, | Teamwork, Confdence, self-esteem, Connectlons, identity, awe
general. Bow trust/friendships and co-ordination, repetition, adjusting, communication with identity, connections and and wonder, respect for
cow secabeurs co-operation and team | physical strength, | improving, problem pears, expressing (deas friendships. Trust, nature, peace, mindfulness,
|°PI;“5 ' shills. motor 1 sobving, making lnks, | ond frustrations, Lstening | determination and wholeness.

ki ‘ Patience, teaching and | grand and fine making connections,., | and following instructions | resillence.

pemRmnfes,; sharing knowledge. motor skills self-awareness and
managing own risks,

billhooks, spade,

pole saw.

Small tool use — | B Hand-eye Learning a new skill, Teamwork, Confidence, self-esteem, Connections, , awe
pole lathe & trust/friendshups and | co-ordination, repetmion, adjusting, | communication with identiy, connections and and wonder, respect for
shave horse co-operation and team | physical strength, improving, problem peers, expressing ideas friendshups. Trust, nature, peace, mindfulness,

bullding skills. moter memery, solving, moking links, | and frustrations, lstening | determination and wholeness.
Patience, teaching and | grand and fine connections,, | and following instructions | resilience.
sharing jnowledae motor skills self-awareness and
managing own risks.
Coppl.ci.ng & small | B Learning a new skill, Teamwork, Confidence, self-esteem, Connections, ideniity, awe
tree felling. trust/friendships and | co-ordination, repetition, adjusting, | communication with identity, connections and and wonder, respect for
co-operation and team | physical strength, Improving, problem paers, expressing ideas Jriendshups. Trust, nature, peace, mindfulness,
building skills. MOtor MeEmory, solving, making links, | and frustrations, Usteing | determunation and wholeness.
Patience, teaching and | grand and fine making connections,, | and followtng instructions | resilience.
sharing knowledge, mator shills self-awareness and

mandaqing own risks.




An example of our Daily/weekly Site Check Booklets
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An example of our Site Risk Assessment

. Jubed5y

ly Site Check-Autumn Term el bE

Site: Date assessed: Campe BORES 40000

-7“’({‘ I

Assessed By: E.Clode. Signature: g 7,3‘%?
Define Hazard Probability | juence | Risk Rating | Hazard Severity | Action Review Date

Four-level risk

check

High-Lewel

risks-

Canopy

Branches

Other

I site Risk Aut Tenm

Site: Date assessed:

Assessed By: E,Clode Signature:

~
i
CANDRY FOREST SomooL
T s Y
AR

Define Hazard | Probability Consequence Rick Rating Hazard Sevearity

Action Review Date

Shrub:

layer(Types of
lower branches
of mature trees
and small
trees/large
shrubs):
Field layer
(clearings,
ground cover,
ferns, animal
habitats)
Ground layer
[masses, fungi,
leaf rguld:
Others (e.g.
ponds/streams,
ditches, seating,
overhead
power cables)

—

Key

Probability Consequence
1Highlyunlikely 1 Slightly harmful
2Unlikely 2 Harmful

3 Likely 3 Extremely harmiful

Probability x Consequence = Risk Rating

Risk Rating Hazard Severity Action
1

Minimal No action required, no documentation
necessary
2 Acceptable No extra controls necessary.
Alternatives can be considered.
3and4 Moderate All avenues should be explored to

reduce risk, and implemented within
specified time limits.

If a moderate risk is associated with
extremely harmful consequences then
further assessment is advisable to
determine more accurately the
probability of harm. This can be used to
eviluate the need for improved
controls.

] Substantial Activities should not start until risk has
been reduced. If activity already in
progress than urgent action should be
taken.

9 Unacceptable Activities should not start (or should be

pped) until risk is reduced. If this is
impossible, the activity must not be
carried out.
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WEATHER CONDITIONS

CANOPY FOREST SCHOOL

WEATHER CONDITIONS
PROCEDURES

CONNECTION, GROWTH, EXPLORATION, SUSTAINABILITY

"There's no such thing as bad weather, only
inappropriate clothing" Sir Ranulph Fiennes

This is an old Scandinavian saying which is of great
importance for Forest School as sessions take place
in almost all weathers. It is important that all
participants (children and adults) are suitably
dressed for Forest School. Otherwise, they will feel
uncomfortable and miserable and are unlikely to
enjoy the experience. Assessments of weather
conditions will be taken prior to a session and the
forecast will be monitored. Sessions will be

cancelled or moved inside if:

¢ the temperature is deemed extreme,

o ifthe wind speed is assessed as amber on the
scale or wind gusts reach between 30mph and
35mph around 7 on the Beaufort Scale

o ifthere is lightning in the woods.

Where possible, the sessions will carry on regardless
of the weather as long as it is deemed as safe. If the
weather deteriorates suddenly during a session, the
Forest School leaders will decide whether to leave
the site, use alternative accommodation or return

the participants to the school.

The participants are asked to wear full winter or
summer kit and while the Forest School leader will
have limited amount of spare clothes this is not to
be relied upon and as mentioned above it is parents
responsibility to send children with appropriate
clothing and spare clothes, insect repellent, sun

cream, water in a bottle.

The nature of woodland means that Forest School
sites are quite sheltered and we do have shelters on
site. Schools must be prepared for cancellations or
supplying alternative accommodation if the weather
worsens and the assessment to close Forest School

is made. This is rare.

Please see the next page for kit guidance and copies
of this are also sent out in our induction packs
before a programme of sessions start. It is essential
that children come in the correct kit. More clothes
are better than not enough. In terms of safety
children can injure their skin in the woods if they do
not have long trousers and can also become cold
very quickly when their clothes are not waterproof

or warm enough.

It is recommended that long sleeves and long
trousers are worn throughout the year to provide
protection against sunburn, bites, stings and ticks.
Layers are the best idea as temperatures and
conditions can change significantly during a session.
Plenty of warm clothing is essential on very cold
days. Footwear needs to be sturdy. Sandals or flip
flops are never suitable for Forest School. Wellies or
strong boots are best and remember to add an extra
pair of socks in cold weather as cold feet can make
you feel particularly miserable. Waterproof jackets
AND waterproof trousers are essential if there is any
chance of rain or if the ground is wet. Sun hats and
sun cream are essential in the summer. These
recommendations apply to adults as well as

children.




Extreme Weather Conditions Risk Assessment

1A

ow Risk Something which may result in minor damage or slight harm (Le. scratch or bruise) ::'-‘;:: . f&_\'::
Medium Risk Something which may result in a significant loss/damage or major injury (broken bone or other I
injury, which results in person being taken to hospital for treatment) [.ihl[l!lT |[Itc'i!‘5[HLII]l
High Risk Something which may result in extensive damage, multiple major injuries or death .;'_'I':T.’: ;;,F.'.:}
[
Risk Assessment-Extreme Weather
Description of site/Activity tools:
Hazel Coppice Aren: Forest School Site at Chandlers Ford Infant School
An overview of Extreme weather
Hozard Halm People at | Potential | Existing gy |2 ~ o | Level of | New preventative Who? | Bensfits
risk Level of | prevention |[&n~ 2 | én 3 E g: Risk measures When?
Risk methods 5| =& & | after
E -
= & E controls
1 | Sun Exposure | SunburnfSun | Clients High Clear 3 & 12 b Appropriate Safety Talk - | Forest | Significant
Stroke Taking INstructions, Check Weather forecast. - | School | benefits to being
part n safety talks, Ensure Children Leader | in a woodland
Forest appropriately Appropriately Dressed - Briefed | environment.
School dressed Sun-cream avatlable for clents | Children leamn to
Adult children manage risks in
supervislon adwerse weather
conditions.
2 | Cold Weather | Cold/Hypother | Clients High Clear 3 4 12 b Appropriate Safety Talk - | Forest | Significant
mia Taking Instructions, Check Weather forecast. - | School | benefits to being
part in safety talks, Ensure Children Leader | in a woodland
Forest appropriately Appropriately Dressed. - Briefed | environment.
School dressed Have space blankets clents | Children learn to
Adule avallable 1f needed. - End manage risks in
superviston activity 1f too cold adverse weather
conditions.
3 | IcelSnowy -ncreased Clients High Clear 4 3 12 & Appropriate Safety Talk - | Forest | Sigruficant
Conditions likely hood of | Taking Instructions, Check Weather forecast. - | School | benefits to being
slips and trip | part In safety talks, Ensure Children Leader | in a woodland
Forest appropriately Appropriately Dressed. - If | Briefed | environment.
School dressed appropriate grit paths and | dlents | Children lean to
Adult areas. - End activity or manage risks in
superviston cancel activity If too adverse weather
dangerous conditions.
4 | Windy - Risk of falling | Clients High Clear Cancel activities if Significant
Conditions branches or Taking instructions, excessive wind. - benefits to being
trees part in safety talks, Appropriate safety talk - - in a woodland
Forest appropriately Safety check trees for lose enviranment,
School dressed and dead branches Children learn to
Adult regularly. manage risks in
supervision adverse weather
conditions.
5 | Rainy Area become | Clients High Clear Appropriate Safety Talk - Forest | Significant
Weather hazardous for | Taking instructions, Check Weather forecast. - | School | benefits to being
slips. - part in safety talks, Ensure Children Leader | inawoodland
Participants Forest appropriately Appropriately Dressed. - Briefed | environment.
become cold/ | Schoal dressed Have space blankets clients Children learn to
hyperthermia, Adult available if needed. - End manage risks in
supervision activity if too cold or area adverse weather

becomes dangerous.

conditions.
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CLOTHING POLICY

CANOPY FOREST SCHOOL

CLOTHING POLICY

CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY

All children are different some may get cold
easily and therefore require more layers.
Please go with what is right for your child but
remember that it is better to have too many
clothes than not enough.

It is important that all participants (children and adults)
are suitably dressed for Forest School. Otherwise, they
will feel uncomfortable and miserable and are unlikely to
enjoy the experience. It is recommended that long
sleeves and long trousers are worn throughout the year
to provide protection against sunburn, bites, stings and
ticks. Layers are the best idea as temperatures and
conditions can change significantly during a session.
Plenty of warm clothing is essential on very cold days.
Footwear needs to be sturdy. Sandals or flip flops are
never suitable for Forest School. Wellies or strong boots
are best and remember to add an extra pair of socks in
cold weather as cold feet can make you feel particularly
miserable. Waterproof jackets AND waterproof trousers
are essential if there is any chance of rain or if the ground
is wet. Canopy Forest School has a limited supply of
these if children need to borrow them. Sun hats and sun
cream are essential in the summer. These

recommendations apply to adults as well as children.

No person will be permitted to go to Forest School
without appropriate clothing that will protect them from
extremes of heat or cold, keep them covered to reduce
the likelihood of cuts and scrapes, that fits appropriately
for comfort, and that meets any religious requirements.
Children, parents and schools are encouraged to think
about the usefulness of their clothing for outdoor
activities, and to be aware they are likely to take some of
our mud home with them after a session. It can be cooler
in our wooded area than expected under the shade of

the trees.

Below you will find a clothing list please also see the

;previous page for more details about clothing:

o Waterproof trousers

o Waterproof coat, with a hood.

¢ Long sleeved top

o Full length trousers

¢ Warm boots (wellies can be very cold during the
winter)

¢ Warm Socks, and a spare pair

¢ Gloves and Woolly hat - Cold weather

¢ Sun hat: that fits well to ensure good visibility-

sunny weather

We work on the principle that “there is no such thing
as bad weather, only bad clothing”, but staff must be
aware of how children in their class react to different
weathers and how this affects their sensory

processing.

If you need more advise or help with clothing
suitability please ask as we would be happy to

advise.




Clothing/Kit Guidance

Clothing and kit list
for Forest School

e
. A
Spring/Autumn

« Comfy durable trousers which you don't mind getting
muddy. (we will likely kneel on floor)

e One top, long or short sleeved depending on weather.

= At least one warm jumper or fleece.

= 2 pairs of socks, (at least one set of warm socks and
one in backpack)

= Wellies or walking boots (which you don't mind
getting wet and muddy!)

=« Spare trousers in backpack (plus underwear if toilet

training) *

i Summer

= Comfy trousers which you don't mind getting muddy.
(we will likely kneel on floor)

= One top, long or short sleeved depending on weather.

* One warm jumper or fleece. 2 pairs of socks, (one in
backpack)

= Wellies for wet days and sturdy shoes when dry

= Spare trousers in backpack (plus underwear if toilet
training)

e Sun hat Sun cream & insect repellent in back pack if you
have a preference. (we recommend applying before

forest school) *
Winter * *

* Comfy warm trousers which you don’t mind getting

muddy (we will likely kneel on floor)

» Base layers — thermals

* One top, long sleeved 1 warm jumper.

s 1 zip up fleece or similar that can be worn over
jumper Warm coat 2 pairs of warm woolly socks, (one
in back pack)

= Wellies or warm winter walking/snow boots that you
don’t mind getting wet and muddy

» Spare shoes (if wearing walking boots & they get
wet)

= Spare warm trousers in backpack (plus underwear if
toilet training)

* Warm scarf Warm hat and gloves
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TOOL HANDLING POLICY

CANOPY FOREST SCHOOL

TOOL HANDLING
POLICY

CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY

Canopy Forest School uses a wide range of tools
for activities such as crafting, whittling,
maintenance, shelter building and more. Safety
is always carefully considered whenever tools
are used. Key precautions are reviewed for each
activity, with health and safety treated as a
priority and risk assessments completed in

advance.

In this section we would like to explain how we teach
children tool use and how we implement health and
safety through our risk assessments. Copies of all of our
Benefit and Risk Assessments can be found in our
booklets that have been created for each site, copies of

these are available on our web site.

At Canopy Forest School the children will be given the
chance to make a range of objects from stickmen to
wooden mallets or learning new carving cuts. The
children use tools when we feel they are ready. All
tools are provided by the Forest School along with
gloves, goggles and other safety equipment. We bring
the tools on site each week and they are kept in
purpose made tool bags or boxes. Only adults have
access to these bags and items are counted out and

back in again.

Before each tool is to be used it will be checked for
damage and working order. Each tool type is kept in
their own suitable containers and have sheaths and

protective shields.

Students are never allowed to help themselves to tools
and will always have adult supervision when collecting,
transporting and using tools. Tools are only used for a
specific purpose. Adults will model correct and safe tool
use, storage and transportation at all times. We use "Tool
Talks" to introduce each tool and first show the parts of
the tool, arriving, moving and carrying a tool, how to use
a tool in a safe way and how to store and maintain tools.
We also have a "tool passport" which records and
celebrates each child working through the Tool Talk
"PASS" system.

Blades will always be made safe when not in use and
children will be taught how to do this. Ratios should be
adhered to, however a Forest school leader may make a
judgement based on their knowledge of individual
children. When adults are taking part in the session the
tool use and safety will be modelled. Safe sitting is
required for most tool use and this can be taught as one
knee position known as the "Respect Position" .

Appropriate PPE will be used.

There may also be times when Forest School Leaders use
their skills, knowledge and judgement to accommodate
children’s physical needs and abilities and may have to
change the given procedure of a tool in order for the
child to have the opportunity to use it. For example,

children who are unable to kneel.

When using a tool, they are used well away from others
in the group, (two arm’s length and the tool length) and
ensuring that others are aware that a tool is in use . Only

walking is permitted when transporting a tool.
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TOOL HANDLING POLICY 2

CANOPY FOREST SCHOOL

TOOL HANDLING
POLICY 2

CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY

Safe use of tools General:

Keep tools in good, clean order.
Check tools are safe to use before the start of each
session.
Carry out tool maintenance (cleaning and oiling)
Do not use tools with damaged blades or handles
or with loose bolts or fixings.
When transporting tools do not carry more than
can be held securely.
A blunt blade is more dangerous than a sharp one.

Count tools in and out.

Bow Saws - use for cutting wood with a diameter

greater than a 2 pence piece

Wear a glove on the non-sawing (helping) hand,
not on the tool.

Use the saw to the side of you and not in front.

Keep your non sawing hand away from the blade
when sawing.

Saw with easy relaxed strokes using the full length
of the blade. Let the blade do the work - don't force
it, especially if it sticks.

Carry with the frame at your side with the blade
facing down, like carrying a handbag.

Keep the blade covered when not in use and
especially when transporting.

Ensure the item to be cut is firmly held.

When using with children - Leader and child to
kneel on floor with Leader on one side of saw and
the child on the other, both

position’. The Leader guides the saw and the child

in the ‘respect

follows.

Billhooks - use for cleaving wood

¢ Never wear a glove on the hand holding the tool - it
makes the handle hard to grip safely.

* Keep a safe distance from other people and be aware of
those around you while you work. Stop if anyone comes
too close.

¢ Hold billhook away from your body and cut away from
yourself.

e Stop ifyou get tired.

Loppers - use for cutting wood with a diameter smaller than
a 2 pence piece

e Always carry with blades closed (and locked if
applicable).

e When not in use leave with blades closed (and locked if
applicable).

¢ Do not exceed the cutting capacity of the tool. X Use
away from your body and keep hand not holding tool
away from blades.

¢ Children only to use when sitting or kneeling.

Knives - use to whittle small sticks, peel bark and cut
string

¢ Never wear a glove on the hand holding the tool - it
makes the handle hard to grip safely. Wear a safety glove
on your other helper hand.

¢ Keep a safe distance from other people and be aware of
those around you while you work. Stop if anyone comes
too close.

¢ Hold the knife away from your body and cut away from
yourself.

Potato Peelers - use to peel bark

¢ Rest the wood you are peeling on the ground or on a
bench and not on your leg.

¢ Hold the potato peeler away from your body and peel
away from yourself towards the ground.

¢ Keep the hand not holding the tool away from sharp
end of potato peeler.

¢ Keep a safe distance from other people and be aware of
those around you while you work

e Children only to use when sitting or kneeling - remind

them not to move around when using the peeler.



The Respect Position

SAFE WORKING POSITIONS

[HE RESPECT
POSITION




The Safety Circle

SAFE WORKING DISTANCE

THE SARETY CIRCLE

CANOPY FOREST SCHOOL

CANOPY FOREST SCHOOL FOENRT



Tool Check List

Date:

Session Tltle:|

Equipment Check List

Name of equipment

Total in Stock

Taken to session

Checked back in

Mallet (wooden &
rubber)

Dibbers

Metal Hammers

Hand trowels

Hand fork

Grass edger

Hoes

Forks

Spades

rake

Scout knives

Secateurs

Potato | peelers

Bow saw

loppers

Tape measure

Hand drill

Rope

String

Scissors

Tarp
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Risk Assessment-Sheath Knife éﬁfg}&?
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Hazel Coppioe Area: Forest School Site at Chandlers Ford Infant School
An overview of uiing a Sheath Knife e
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LOPPERS

% BILLHOOK

This is a BILLHOOK

@ Bow SAw

This is a BOWSAW

l is a pair of LOPPERS
This is the handle
This Is the blade
This is the cutting edge
I stand with the loppers like this
1 walk with the loppers like this
1 pass the loppers like this
I use the loppers two arms
and tool away from
anyone else except my partner like this
| use the loppers to cut
anything smaller thana 2
pence piece
I have bare hands on the tool
When | am not using the loppers
I put them on the
ground with the handles
facing forwards and the
blade facing behind me
‘When | have finished
with the loppers | put them
back in the designated
place or in the toolbox
provided

SOURCED FROM: fOR

This is the handle
This is the blade cover
| take the cover off like this
This is the blade
This is the cutting edge
When | have finished sawing
I put the cover back on like this
I stand with the bowsaw like this
1 walk with the bowsaw like this
| pass the bowsaw like this
‘When | use the bow saw
| use it two arms and a
tool away from anyone else
except my partner like this
I use the bowsaw to cut
anything bigger than a 2 pence piece
I wear a glove on the helper hand
When | am not holding the
bowsaw | put it down
with the handle facing out
and the blade facing in
‘When | have finished using
the bowsaw | put itin
the designated place
or in the toolbox provided

OPEN AWARD HANDOUT 1:6

This is a SHEATH KNIFE
This is the handle
This is the sheath
I take the sheath off like this
This is the blade
This is the cutting edge
When not using it | put it back
in the sheath like this
I stand with it like this
I walk with it like this
I pass it like this
| always use it two arms
and a tool length away
from anyone else
I always use it on the outside

When | use it for cutting
string and whittling | wear
a glove on my helper hand
When | am not using the knife | put it on the
ground with the handle
facing forwards and the blade facing in
When | have finished using
the knife | put it in the
designated place or in the toolbox provided

This is the handle
This is the cover
I take the cover off like this
This is the blade
This is the cutting edge
When | have finished with
the billhook | put the
cover back on like this
I stand with the billhook like this
I walk with the billhook like this
1 pass the billhook like this
When | use the billnook
I use it two arms and a
tool away from anyone else
except my partner like this
| use the billhook to cleave (split) wood
| have bare hands on the tool
When | am not using the
billhook | put it down with
the handle facing forwards
and the blade facing in
When | have finished with the billhook
I put it in the designated place
or in the toolbox provided
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BENEFIT/RISK ASSESSMENT

Low Bisk Something which may result in minor damage or slight harm {Le. scraich or bruise) Tie ] _‘I‘;

Medium Risk Something which may result (n o significant loss/damaqe or major ijury (minor burns, i i%,{nw

[Hghmsk | ﬁ u:m .mm’;u of death Neon Emergency Camor FOREST S(nooL

Emergency/Haspital gﬁ?’i}}f#
s

Death/multiple Ingury

Risk Assessment-Ropes

Description of site] Actiwty tools:

An overview of Ropes|
Harm

Level of
Risk
after
controls
1

ensure thiy are not @ wip hanrd.
Lisose reges o be nded sway
o jerimind whaen Rt I i
Gitronpt Baghel 10 aweold prtiing

inwole pulling on rope. Groups
1o e advized 1o position ropes W
ensure they are not a trip hazard.
Loscrie ropses ko be tidied away
e secund when not i s,

ARG
The swirg will be made a5 low ax
e chearnd of hard obgects on
ground and the ronge shesld not
inchate chstacies ey trees An
wwing will be kept cloar of peple
55 TRBT By 35 ROt W R and
childrin will bs
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Only ane participant on the slackline at a time

Mo tricks such as jumping, flipping or swinging permitted

Student to hold trainer line at all times

Begin by mounting in the centre of the line where there is less tension
Always mount from the same side with training line on dominant side (usually the right)
Spotter to stand furthest away from the training line on the side of the slackliner
Shoulders should be perpendicular to the line and feet parallel to the web/line

Once confidence is achieved, mount from the end of the slackline, always using the trainer line

Type of
Hazard

Likelihood

Risk
Factor

Action to be taken to reduce risk

New
Likelihood
of
Occurrence

New
Hazard
Severity

Risk
Factor

Falling from
slackline

= Participants are shown by forest
leader, the correct technique for
mounting, dismeunting and balancing on
the slackline safely

= Participants work in pairs; one on
slackline, the other spotting the slack
liner to support them in the event of a
fall

s A trainer line to be used at all times

= Slacklines are set no higher than Im
of f the ground for adults (16+) and no
higher than 45 cm of f the ground for
children to reduce the risk of injury

+ Training line should be positioned
above head height and adjusted when
necessary

« Ground area is free of debris and onto

1

soft forest surface

+  Slacklines must be used in the light
ond if weather conditions are good:
only used under clear visibility, The
line must not be used in poor light,
dusk, night, wet or icy conditions

= Mo tricks, such as flipping, jumping or

swinging permitted

Slackline
equipment failure

All slackline equipment is inspected
before use and once set up by forest
leader

Slackline is not over-tensioned to
reduce strain on load bearing
equipment

Only one participant is allowed on the
line at a time

Maximum participant weight: 15
stone/95 kg

By-
standers/passers-
by impact with

slackline

Slackline is never left unattended
Slackline is set up in a clear area, not
cutting across any main footpaths
Bystanders are to be told to keep clear
of the slackline if they wander too
close

Tree acting as
anchor for
slackline toppling

Only suitable trees are used as
anchors. Healthy trees with a
circumference of between Im and 1.8m
Anchor trees are inspected before use
to ensure they are healthy and there
are no dead limbs that could
potentially break of f

Tree protection is used to prevent the
slackline damaging the tree

Maximum weight of participant 15
stone/195 kg




HAMMOCE & SWING RISK ASSESSMENT

SAFE WORKING USE:

Mo over swinging - the hammocks and hammock swings are for relaxation time only and not to be used as an item of

playground equipment

Only one participant in the hammock or on swing at a time

Mo jumping, standing er flipping permitted

Correct and safe mounting to be demonstrated

Type of Likelihood = Hazard
Hazard of Severity
Oceurrence

Rigk
Factor

Action to be taken to reduce risk

New MNew New
Likelihood = Hazard Risk
of Severity  Factor
Occurrence

Inappropriate use 3 3

Hammocks are to be used for
relaxation time and net to be used as a
piece of playground equipment
Participants are shown by forest
leader, the correct technigue for
maunting, dismounting and use of the
hammecks

Only one participant at a time to use
the hammocks

Hammocks are set no higher than 1m
of f the ground for adults (16+) and ne
higher than 45 cm of f the ground for
children to reduce the risk of injury
Ground area is free of debris and onto
soft forest surface

Hammocks must be used only if
wenther conditions are good: only used
under clear visibility, They must not be
used inwet ar icy conditions

Mo tricks, such as flipping, jumping or
standing

1 2 2

Hammock 2 2
equipment failure

All hammock equipment is inspected
before use and once set up by forest
leader

Hammocks to be set up by forest
leader and not to be used in wet or icy
conditions

Only one participant is allowed on the
line at a time

Maximum participant weight: 15
stone/95 kg

By- 3
standers/passers-
by impact with
slackline

Hammocks are set up in a clear area,
not cutting across any main footpaths
Bystanders are to be told o keep clear
of the hammocks if they wander too
clase

Tree acting as 3
anchor for
slackline toppling

Only suitable trees are used as
anchors, Healthy trees witha
circumference of between Im and 1.8m
Anchor trees are inspected before use
to ensure they are healthy and there
are no dead limbs that could
potentially break of f

Tree protection is used to prevent the
slackline damaging the tree

Maximum weight of participant 15
stone/195 kg
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TREE CLIMBING POLICY

CANOPY FOREST SCHOOL

TREE CLIMBING POLICY

CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY

"To Climb a tree is for a child to discover a new world",

Frederick Frobel

Everyone of our Forest School sites is different and unique
and has a variety of trees which are suitable for students to
climb. During our initial assessments of each site we assess
the suitability of the trees for climbing. Those that are
deemed ok are marked with a tree climbing symbol. The
students know that they can only climb trees that we have
approved and an adult needs to be present whenever they

are climbing.

Before allowing children to climb, trees should be checked
for loose or rotten branches, as well as the ground
surrounding the tree for hazards/sharp objects. If a tree is
unsafe in anyway then report this to Emma Clode who wiill
speak to grounds staff at the school. We also ensure that

climbing areas are not surface-dressed in any way (e.g. with

woodchip). As surface-dressing introduces a significant risk in

itself by insulating the root system and thereby infecting the

roots, weakening the tree and increasing the likelihood of the

tree collapsing. Instead, risks will be minimised by regular

education, good supervision and clear rules.

The sites that we use have also undergone a safety inspection

by a qualified Arborist and has been risk assessed for dead
branches which are systematically removed. Especially
around the lower parts of a tree where children may wish to

climb.

When introducing safe tree climbing to our students we
model safe climbing and then this is reinforced in following
sessions, with the aim of helping our students to enjoy the
activity and become good at perceiving and managing risks
themselves.

We teach the following rules:

¢ The Rule of Three-There are four points on your body that

come in contact with the tree's branches: two hands and
two feet. At least three of these points should be

supported by branches at all times. [Reason: If one of the

three branches breaks, then at least two branches will still

be supporting you.]

Keep Close to the Trunk-Always step onto or grab a branch
at the point closest to the tree's trunk. [Reason: This is
where the branch can support the most weight.]

Stay off the Dead-Avoid using dead branches when
climbing. If you must use a dead branch, be sure to follow
the "Keep Close to the Trunk" rule. [Reason: Dead branches
can easily snap; living branches will bend before they
break.]

Test Weak Branches-If you're not sure if a branch will
support your weight, test it out by stepping on it (or
grabbing it) at a point far away from the tree's trunk. Be
sure that you follow the Rule of Three as you do this. If it
passes the test, then step on it (or grab it) at a point close to
the trunk.

If It Doesn't Feel Right, Don't Do It-If for any reason you feel
uncomfortable with what you're doing, then stop.

Students must check that the ground is clear of any sharp
dangers and that any hoods are tucked in.

Students should climb with a partner visible and aware so
one child may fetch an adult if another gets into any
difficulties.

Students must climb within their capabilities, being aware
that coming down can be much harder than getting up
(expectation of max. height of 1.5m)

Students must not climb into neighbouring trees, over the
pond or other water features or onto branches thinner than
the diameter of their thigh.

Yew trees must not be climbed as ingesting their leaves or
seeds may prove extremely harmful or even fatal.
Supervising adults may exercise their judgment to
intervene if they deem it appropriate to do so.

Tree climbing is NOT allowed in high winds or wet
conditions.

Children are encouraged to roll, lift, drag and to pull
materials, either by using their hands or by using ropes. We
encourage safe lifting by bending our knees and keeping
our back straight. Safe lifting should always be modelled by
adults. Heavier objects should be rolled, lifted or carried by

more people working together.




Tree Climbing Risk Assessment

Tree Climbing (and activities where individuals are off the ground) Risk Assessment

Hazard / Risk Persons Initial Normal Control Measures Additional Control Measures Residual
at Risk? Risk Ensure these are considered and Risk
Rating amended before any individual activity Rating
is undertaken.
Fall from tree Children & | Medium +  Height limit set. 1.5 to 1.8m. + During first sessions children to Low
Risk of possible Adults + Only one person in tree at a fime.. identify trees and discuss suitability
fractures, bruising cuts » |mmediate area below tree to be cleared of for climbing with leader.
or scratches loose material such as branches or rocks. + Children behaving inappropriately
s Appropriate footwear and clothing to limit will be asked stop climbing.
likelihood of slipping or becoming snagged.
+ Before climbing individuals to assess
suitability of tree.
+ |f children choose to climb a tree they must
be confident they can get down unaided.
+ Ropes not to be used in trees,
+ No climbing during high winds or wet
weather.
Eranch breaking Children Medium + Before climbing individuals to assess « Leader to discuss how to spot trees | Low
Risk of falling resulling | Staff suitability of branches to bear weight. or branches to avoid.
in possible fractures, + One child in a tree at a time.
bruising cuts and + Mo climbing during high winds or wet
scratches, weather.
Hammocks Children Low + |dentify suitable site. Low
Fall climbing in or out of | Staff s Adult to supervise positioning hammock.
hammock. « Ensure ground below hammack is clear,
+ Maodel how to climb in and out of hammock
safely.
+ Ensure group are aware not to push people
when they are in hammock.
Activities were Children Low + Lifting procedures modelled then . Low
participants are lifted | Staff supervised.

and or carried. These
may be undertook as
part of team building
exercises.

Risk of slips and trips

Chosen area for task flat and free of
obstacles under foot.

Trip hazards removed.

Any equipment used suitable for task.




TREE
CLIMBING
RULES

I.Always climb with adult
supervision

2.The Rule of Three-3 points of
contact on the tree at all times

3. Keep close to the trunk

4. Stay off the dead

5. Test weak branches

6. I it doesn't feel right don't do it

7.Max height 1.5m




Guidance Note:

Tree safety (V1 Oct 2024)

Guidance for qualified Forest School Leaders relating to Tree
Safety and Woodland Health at Forest School.

“Safety is but ane of the many goals to which we aspire; the mistoke ot ks often moacle is
to focus an safedy s 5 i 5 bhe oaly gowl ”
Poodessor Dadicd Bal

Centre for Decision Anakysis and Risk Management - Middesen Lniversity

Disclairmer; The larmation prosided in this amice, the Fanesl Sobesal Acsadialion's guidanie o
Teew Salaty and Wiondland Health, is intended o genaral inlormational pirpesss anly. | is nak
intended as legal, safety ar professional advice. Forest School keaders and other Individuals shaould
use their ciscretion and s==k prof=ssicral advice where meceszary. The Forest Schoal fAssociabon
acoepts no liability for any actions taken based on the informatian provided in this guidance
document.

Intrddait biam

The lack of understanding of our woodlands coupled with a risk averse culture, pspecially prevalent
in school settings, has resulted in drastic management decisions and restricted acoess on
purportsd safety grounds.

This doosmaent ams ta help us understand the isswes surrounding tree safety and reach a halanced
conclusion: one that ensures that aur trees and weodlands, essemtial for the ecosystem, public
Fealth and the comman goad car thrive in the UK withoot being compromised by unnecessary
salety ranagement of darnage,

What dos== the data tell us?

Data shows that tree hazards present a very low risk to human safety. Thaugh tragic for anynns
invakeed, very few people are idiled by trees. In the UK, on average, falling trees or branches kil
anly =m peocple anmeszlly. In a populateon of G0 mellion, this mens 2 ore in 20 melion chanoe of
dyirg From & fallng tree, or 4 ore in 20 milion chance of being killed by & tree in a public open
space. The Health ard Saleqy Frecutive [HSF] recogrises That the risk of "Deing stneck and killed by
atree falling” & “extremely ko™ which is why it sits finly inits *broadly acceptable® category of
risks

There are redsons why 5o few people are killed by irees; thess inchade trees failing in stamns when
fewer penple are cut and about, more frequent Inspection and management of aur treses,
improved ionawledge and understanding of trees among landoamers, leaders and the puic, and
the reduced likslibood of people being in woodlznds during starms.

Dispraportianate media attentian, especially after storms when trees fall, creates a pubilic
misconception of excessive danger. ‘When asked indsdduslly, most people's peroeptions ane mare
realistic. However, because trees so rarely kill or serigusly injure people, when they do, it is

Bmpiberer Choriy Ba: 171790015
Melbsine -

B B0 Rl bl Sscalaleon




m Guidance Mote:
- Tree safety (V1 Oct 2024)

“Ouality Farest School for

hieadling news. Thie number of prople Kilked by cam, being 500 Times mare likely, is 50
commonplace that the deaths barely get a mention. Sadly, these beadine stories abowt deaths
caused by trees have made |andowmesrs increasngly and disprogorbonately concerned abowt the
ridkd prodevled by brded on e land and their resulbeg liabiBies iF semelfmg goss wrong.

What are the legal requirements ?

1. Urder civil and criminal las, an pwner of land on shich 2 tree stands has resporsibilities for the
health and safety of those on or near the lard and potential liabilities arsing from a tree or
branch falling.

Therefore. the landewner must faks reasonable care bo avoed acts or omissions that cauze a
reaiGnably Teredessble risk al injury Lo persced ar graperly.

In the comtext of tree sdety, this duty of care would be to consader the risis posed by their
tress, the need to evaluate their own level of knowledge and the critical inspaction standards
far trises, AL this poird, we need o lake & risk Denefit approach Lo the balance betwean the rsk
porsid by trees in @genensl teoms, the amenity or ofher valiss of Trees, and the cast of diferent
twpes of inspection and remedial measures, inthe same way that we apply a risk-benefit
approach to our prosison.

2. There i ng legad insgerinn standard ard o dear ar unambigunns indicarion looen he cours
regarding the extent of the knowledge about trees a landowner i expected to bring ta tres
inspection regarding the type and regularity of inspection. it should be noted that the H5E
skabes

Tor frees o o fregaently wiiited sane. a sptem for perione, oroo e checks & cporanniehe™

&5 Forest Schoal keaders, we already hawe a sysbem for periodic and prowctive safety checks; we
will all undertake daily ard s=2sonal sibe checks, sibe risk beneht assessments, which, when
reforded, Torm part of @ e indpeition yibem.

The Inspection Process: What are we looking for?

Teee Health ard Rinsecurity. Nusnemiis resairnes can guide us in this, but we ane looking for signs
af 1l heatth or damage in the tree, which could indicate instability in standing or overhanging
woad, especizlly 2fter significant weather events that may eacsfsate problemis and 2cos erate
detsricration. We are alia leoking for any blesds, rot cankers or fungus that misy indicate rot.
hgles, and breaks v bark, @specially arooee Grangh juscrions, willivg and disack, 17 & ala0 worth
nating where the tree is and when and how often the ste ks useil

We must take care when introducing new plants ar frees inka our sikes, @nsuring theéy are from
repnilabie tauntes, dissase-ree and witl il Bring palfagens of invdsiee fpedies il Che wosdland
Claaning our baots, taals and aquipment used regulady and aoiding mosing matesal from one
woadland to another i an easy way ta reduce the risk of spreading pests and diseases.

oS of Lie, Viewing your site in tenms al "Zones of Use™ may help with ary management
dirizions you reed o make inthe fitame. 2anes ol high ase ookl he play areas, swings, Tine pins,
whc. foress paths may have less frequent use and some areas may not be acoessible ar frequently

Brp ierer Chowity Bla: 1155016
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Guidance Note:

Tree safety (V1 Oct 2024)

used; wp may be abke tn block access where a tree has significant damage, leasing it te haoome
standing deadwood - not all damaged trees reguire remonal.

When do we nead & Tarmal Tres ek peciion?

The maturity ard species of the trees will determine the leved and frequency of inspection on your
site & professional should carry out an initial formal inspection of a woodiand to be used far
Foread Sehonl sessinns. This will Fsdp i irederstand wour 508 hether and decide an the regulariny
of farmal inspection. &n immatune woodland miay not require regular formal inspection and Forest
Lchool leaders with knowledge of sustainable woodland mamagemnent may b2 experienced emaugh
1o cary aut the work.

[Bapending or the natuie af the 3ite and agef health ol the tree ooreer, [oermal re-ingpection is
usually recammended gvery ta o thiee years - of mane fregquently fellawing outhrasks of
disease, significant starms or prolonged drought This farmal Fgpection showld then act as &
Baseling or infarmalidaiy inspseclions by Fores] School leaders wh, realistcally, ane jus] looking
Tor gross defects and ahviaiis hasards

‘Wha can tarry out a Tarmal tree inspection?

i n il ] I h i fhe Paremal i ige, aur
kacal aurtharity may have a tree officer who wdll proside this serdoe andar advicoe; a trusted tee
surgean with knowiedge af tree safety may do this, or you may contact the Arbericultural
fAzzadateon.

Whisewar undertakes the formaal inspectinns shaakd hie 0k to prodide their guislificataong, have
puklic liability insurance, professioral Indemnity insurance for written reparis and provide a
written repart with managemnent recammendations This benchmiaek survey will giees 3 suggested
tirieframe for work and should idertify groupsy indridus trees {mapping’ photograpsa/ g 1o
enahle tarpeisd management and moeiosing,

The Forest Education Metwork England (FENE) recommends that 2 basic formal inspesctson be
caried oul by semedne who had completed & Lantes ickroducbary Gourde ar equivaler] a4 a
minirym refquirement, A mare detailed farmal ivs paction may Be needed in 3 matuse carapy
woadland, such a5 ane rarried aut by an arhericdtueal professianal with a Lewed 3 Lartra
Professianal Tree Inspection qualification

Tres |I1'=.|!'ﬂ|!'|"i.'ll1|i imay I'Fll'.||l|l'ﬁI RIE eyl ) St 'ill'.h.i'ﬁl'l'-‘l'l"l-l'lln'i"g dedckanTanil and (roaET

meduction. Trees may need t0 e remiowed 0 eibremis. You should absays be able o ask te persan
inspecting how they make their decisions.

Ay bre surgene emnploged To undertake the sark shaild have insurance, the cormec climbing
certification, ptc. You can alse ask thesmn to leave hogs and branches for you and your groups fo use.
Toep will often weark in situatiors wiere they must chip and remaowe all the branches and legs, o
you may e them teme and efart Finding semeane whi understards wooadland ecolagy, the
praperties al individual Tree species, Tree pests and diseases, Bosagurity, and Che walue of slarding
dieadwand is pssential. Frsuring that they can halance this with rsks far yoier group is alse onacial

Brptrred Charity Ble: 1155016
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Guidance Note:

Tree safety (V1 Oct 2024)

Ta clarity this process, any sgnificant work undertaken by tres sungeons showuld B initialky
inspected by a sultably gualified and experienced professional.

Lo lusani

Utimataly, we are part af a secior trging to increase people’s time spent in wands and among
trees. Wie will fulfil our iegal cbiigations f we take consistent steps to know the heaith of our trees
Al undersiand the sites we work on.

We would like to thank FENE colleagues, the foresters and arbarists for their time and expertise in
helping us develap this guidance note.

Far Eﬂﬂ AR an wiiodland FOORYRIETTG, Trad healihs, Fick and h'lm AR R R LR

|IE|:n'|'nm Senie Pk Manapement of Trees, MNational Tree Ssdety Group Guidance ory Trees & Poblic
Salely Ior Oaners, Managers ar Adwisors

FENE Fesaurce Hul:*
T-:rk:hre-.ﬂ.lbnrcb.lm Tres= Health Lentre

Faor gukdance on appropriate trees for setting up rope swings,

|l¢¢ufﬂﬂ.uﬂtﬁ5ﬂ'ﬂﬁ.ﬁrmpﬁhﬂ-ﬂﬂnﬁhplmhﬂlﬂﬁ}5ﬁru mlnp::.p:l1

Faor advice an tres consultants and tree surgeoes - mote: not all qualified and experianced
professionals are registered on this trade association wehsite.

|I'rl1:|:u;|",|‘u.rl-'.l'.|'ﬂ:5.urg.uh|'|

Prepared by Sarah Lawfull, Chris Wishart and the team of FSA Endorsed Farest Schanl Trainers =
Uctober 2034
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DEN BUILDING POLICY

CANOPY FOREST SCHOOL

DEN BUILDING POLICY

CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY

Den building allows children to interact with natural

elements. They learn to negotiate, problem solve, resolve,

At Canopy Forest School we teach the children how to carry

sticks safely, how to join using rope and simple knots and

manage and work as a team. Learning to work together can how to lift and carry objects safely. We ask our students to:

be difficult at any age but den building can be a way of
learning to cooperate. During this process they are often
open to other children’s suggestions and learn from their

own mistakes.

Den building and playing with natural found materials is an
essential part of our curriculum. There are two main functions

of a child’s play den:

e A quiet place to spend time alone

¢ A meeting place to spend time with others

All dens are, or are perceived to be:

o A secret place - a special place that is hidden away from
the everyday world.

¢ A place free from adult control and the constraints of the
everyday world where a child can determine their own
rules. It is a safe place, where the child is in charge and not
adults.

As an adult it is always a privilege to be invited into a child’s
special space. If we have the patience to sit and listen to the
explanations of what is happening, a wealth of creativity can
be uncovered. Den building gives children a sense of control
and the ability to make decisions on their own which builds
confidence and independence. Playing out of the direct sight
of adults is also important to children and in a world where
children have little control a den can have great deal of

significance and meaning.

Den building naturally has an element of risk that children can
explore and experiment with. It involves problem solving and
planning skills and requires children to visualise and build and
to manage, negotiate, cooperate and work as a team. Learning
to work together and cooperate can be difficult at any age and
den building can be a way of learning how to help this

process.

Only carry a stick on your own that is shorter than your

own arm’s length and to hold it pointing towards the
ground.

Think about the distance between yourself and others
when carrying a stick.

Longer sticks can be dragged along the ground or
carried with a child on each side if needed.

Roll, lift, drag and pull materials by using your hands or
by using ropes and do this with more than one person
and work as a team.

Lift objects by bending your knees and keeping your
back straight.

Safe lifting should always be modelled by adults. Heavier

objects should be rolled, lifted or carried with a partner.
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Shelter and Den Building Risk Assessment

Hazard / Risk Persons Initial Normal Control Measures Additional Control Measures Residual
at Risk? Risk Ensure fhese are considered and Risk
Rating amended before any individual activity Rating
is undertaken.
Lifting Injury Children & | Low to Children given guidance and taught howto | »  Check understanding with Low
Risk of cuts and Adults Medium safely lift, carry and transport materials, individuals,
splinters. Safety talk given with regards fo size of = Any child behaving
Muscular injuries. materials used. inappropriately will be asked to
Use only natural materials found on the leave the fire area.
ground for frames plus string or rope.
Gloves available
Appropriate footwear and clothing to limit
likelihood of tripping, slipping or becoming
snagged.
Shelter Falling Down | Children Medium Parlicipants taught appropriate building =+ Direct adult supervision if Low
Risk of head Injury Staff techniques. required
fractures cuts and Farticipants taught safe and effective knots
bruises as part of their Forest School lessons.
Safety talk given with regards to size of
materials used.
Mainly use light tarpaulins to provide frame
cover, Nalural materials may also be used
but it will not generally be sustainable on
the site.
During high winds cccur and shelters look
unstable, they will be taken down ar
session will be terminated
Ropes and string. Children Medium / Participants taught safe and effective knots | «  In the event of a grass fire ensure | Low
Possibility of Staff Low as part of their Forest School lessons. children who are most at risk from

strangulation or choking
where suspended
between trees. Rope
burns. Trips and falls
leading to fractures,
bruises or sprains.

Avoid ropes across pathways.

Use rope of a bright colour to increase
visibility in the woodland, or high visibility
tape attached to guy ropes to ensure they
are visible,

smoke inhalation are positioned
away from potential smoke path.
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Canopy Forest School maintains high hygiene
standards in relation to food safety including the
purchase, storage, preparation and serving of
food. We also have high hygiene standards
when it comes to cleaning, contact with the
flora and fauna and First Aid.

At our Forest School our students are taught a strict NO
eating rule, unless it is a specific activity, led by an adult
to prepare and cook food. A hand washing area is
always available at the site this includes: hand wash, gel,
fresh water, soap, towel, and wipes. Children are taught
the correct hand washing procedure and are expected
to wash their hands before they handle food, after using
the toilet or after handling the fauna and flora on the
site. Children are reminded not to put their hands near
their mouths during the session. They are able to wash

their hands at any point during the session.

Children learn about health, safety and personal
hygiene through the activities we provide and the
routines we follow including basic hygiene of hand
washing, covering mouths when sheezing/coughing,

using paper towels, disposing of tissues etc.

A basic first aid kit is kept for the treatment of minor
injuries by our Forest School Leaders. After the use of
any biodegradable rubber gloves, aprons, cleaning
swabs or soiled linen cloths will be disposed of in a
designated waste bag. In an emergency, direct mouth-
to-mouth resuscitation is strongly recommended and
'Fluid proof' mouth masks are available in our first aid
kits. Staff understand the first aid procedures for HIV
and AIDS and protective equipment will be used by
staff when dealing with spills of bodily fluids. All staff
and children with minor cuts, open or weeping skin
lesions and abrasions keep them covered with

waterproof dressings.

A record of all incidents is kept in our Accident Book and a
mobile telephone will always be carried. Our Forest School
leaders are all Outdoor First Aid trained. Please see our First
Aid Procedures and Health and Safety Risk Management
Policy.

When we leave a site we always ensure that it is left clean and
tidy and we always take rubbish away with us and dispose of
this accordingly. We try and compost as much of our waste as
possible and get rid of any grey water produced responsibly.
All cooking and food equipment will be washed at a high
temperature in a dish washer and no food equipment is left

at a site.

For more information please read the following polices and

procedures in this handbook:

¢ Health and Safety and Risk Management
¢ Emergency Procedures

o Emergency Services Script

¢ Food and Eating Policy

o Toileting Policies

¢ Fauna and Flora Risk Assessment Policy




3. Wash
&. Rinse

Hand washing outdoors

There are many advantages of adding
hand washing stations to your ouidoor
space but also a couple of significant
barriers and issues. It's important to
consider what sort of hand washing
gystern will work best for your setting.

Why outdoors?

Settings are being encouraged to
maximise the use of their ouldoor space
with hand wazh stations oulside because:

* Children & practitioners can clean
their hands without having to head
indoors to a confined space

+ Portable stations can be placed &
moved wherever you like and do not
need to be plumbed im, making them
a versatile & cheaper option

« There are not the same concermns
about spillages & splashes outdoors
that you may have indoors

+ Sunlight or, more specifically, sclar
UV radiation (UV) acts as a natural
vinscide which means there is a natural
sanitation of surfaces occurring
when in direct sunlight, helping to
reduce chances of virus spreading

What are the potential issues?
+ A non-plumbed system needs filling

& emptying - with lower capacity
units this could become tiresomse and
a chore that pulls practitioners away
from supporting rich play to frequent
visits to empty waste water

* The weather - 8 successful system
will be required to protect hand
towels from the rain. If it is cold then
it's even more important to dry hands
well to prevent chills & chapping. In
ternperatures below freezing, units with
water in them will need to be protected

= Cleaning & maintenance -

an outdoor wash station may well
require a different cleaning regimen
to an indoor sink & a cover may be
required to prevent bird droppings etc

Choosing a hand washing
system - factors to consider:

Effectiveness

Ask: Does it work? Will it support your
setting in the correct way?

Watch out for cheap systems that have
not been built or engineered robusthy)
drips or leaks that mean there won't be
enough water available when needed.

Ease of use

Ask: |s the station the cormect helght
for the user? Is the water outlet in a
comfortable place? If it is too high
water will run past the elbows soaking

clothing, and if it is too low then it will
be awkward to use. Ensure the child
doesn't have to reach excessively to
ringe their hands

Water flow and taps

Uglng systems that are not
connected to the mains requires a
balance between water conservation
& having enough flow to wash hands
effectively. Be aware that a tap
without an auto close could be left
on, allowing all the water to run out.
A foot pump is ideal as there is no
need for hands to touch taps. Some
foot pumps require a certain amount of
strength. Ask: Can younger children use
a foot pump system independently?

w Flappy or spring tab taps are good

as you press them and they release a
zef amouwnt of waler.

—

v A Savedgqua fap releases waler
when you press up with the back of
your hand - water flows over the tap
onio yow hands

=
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Food and drink preparation and sitting together whilst eating and
drinking are important parts of Forest School.

This policy was created using advice in Preventing Food Poisoning -
Good Hygiene at Home published by the Food Standards Agency
and 10 Ways to Prevent Food Poisoning on the NHS Choices
website. Please also see our Hygiene Procedures document. In
addition to this Emma Clode has a Level 2 in Food Hygiene and
Safety in Catering qualification and a HACCP (Hazard Analysis and
Critical Control Point Assessment) has been completed for our food

management system.

At Canopy Forest School we will provide hand washing facilities at
each session and where food and/or drink is prepared we will
ensure that all staff, volunteers and participants follow the Forest

School food hygiene rules .

Perishable food that is to be consumed at the site will be prepared
prior to the session. Food safety will always be used in the
preparation, cooking and storage of any food consumed. All food is
transported in a cool bag and covered in an air tight
container/paper bag/foil and labelled. Food will not be left
uncovered at any time to avoid contamination. We do not cook or

use meat in our cooking.

When handling food, food grade biodegradable rubber gloves will
be worn. Students should only handle their own food. Separate
containers/cutlery/crockery/pans etc will be used for children
suffering with food allergies or intolerances. A Medical needs form
will be completed by all parents indicating food allergies prior to
the session. All utensils/cutlery and crockery will be cleaned after
the session in a dishwasher at high heat. All food used is within the
use by date. Students bring their own snacks to our after school

sessions.

All openings in the skin caused by abrasions will be covered with a
blue plaster. Children will always clean their hands at the washing
station provided with soap and water or alcohol gel and dry them
thoroughly. A designated eating time .will be used each session.
Children should be seated when eating. Fresh water will be
provided in a designated water container. Please also make
reference to Health and safety policy.

Forest School food hygiene rules
Everyone involved in our Forest School should be involved in food
safety and follow the food hygiene rules below. If you spot a problem,

please point it out to the Forest School Leader.

When involved in food and drink preparation you should:

¢ Wash hands before and during cooking.

¢ Not handle food if you are ill with stomach problems, such as
diarrhoea or vomiting.

e Cover sores and cuts with a waterproof blue dressing.

¢ Avoid handling food when possible, and instead use spoons, tongs
or other suitable implements.

o Tie hair back.

o Keep food that is waiting to be cooked separate from food that is
ready to be eaten.

e Use separate chopping boards for preparing different foods,
especially raw and ready-to-eat food.

o Prepare food on a suitable surface, e.g. chopping board, cup,
saucepan and not on the ground.

o Ensure food is cooked thoroughly before serving. Food should be
cooked right through and piping hot in the middle. Temperature
will be measured by a food thermometer.

o Do not reheat food more than once.

o Keep utensils clean and regularly wash tea towels and cloths.

e Store food in clean plastic reusable containers with non-leaking
lids.

o Take all rubbish and food scraps away from the site at the end of
the session to avoid attracting vermin to the site.

o Wash dishes with hot water and a scrubbing sponge. When using
soup ensure it is biodegradable camp soap. Strain the dish water
through a fine mesh screen or fine fabric and into a container. The
strainer catches all but the tiniest of food bits and you can then
pack them in the designated rubbish area. The resulting water is
called 'grey water' and should be disposed of by broadcasting it
over a wide area. That means throwing the water out in an arc to
disperse it as much as possible. This helps it evaporate faster and
reduces the attraction for animals. Please refer to our Sustainability

Policy and .Provision and Environmental Impact Policy.

Food allergies and special dietary requirements:

e Participants are asked to state any food allergies and special
dietary requirements they may have on their Parental Consent and
Medical form. This information will be used to plan what food and
drink to provide during sessions, ensuring that the food and drink
provided is suitable for all. We follow Benedict's Law which is a
national school safety framework in England that makes whole-
school allergy policies, staff training, and emergency adrenaline

pens mandatory


https://www.gov.uk/government/news/stronger-protections-for-children-with-allergies-in-school

School First Aiders:

Allergies List

Mame and
photo of child

Treatment (include
whenyif to phone an
ambulance):

P Symptoms of
Allergic ta: a reaction:

contact details

Emergency

Before a child is admitted to the setting, you
must obtain infermation about any special
dietary requirements, preferences, food
allergies and intolerances that the child has and
any special health reguirements. Providers must
record and act on information from caregivers
about a child's distary needs. This information
must be shared by the setting with all staff
invalved in the preparing and handling of food.
At each meal and snack time, the setting must
be clear about who is respansible for checking
that the food being provided meets all the
requirements for each child.

There must be an area which is adeguately
equipped to provide healthy meals, snacks and
drinks for children as necessary.

There must be suitable facilities for the
hygienic preparation of food for children - if
necessary, including suitable sterilisation
equipment for babies’ food.

Settings need to be clear on how to store and
prepare food to prevent cross-contamination
and ensure that food is fresh and within date.

Leaders/managers must be confident that
those responsible for preparing and handling
food are competent to do so.

While children are eating, there should always
be a member of staff in the room with a valid

paediatric first-aid certificate.

All equipment and surfaces must be cleaned
and sanitised following health and hygiene
procedures and staff should ensure that all
cleaning products are kept safely stored away
from children and food,

Settings should regularly inspect and review
their food safety procedures to ensure they are
complying with food safety guidance, such as
cleanliness of kitchen areas and designated
eating areas, checking food handling practice
and food storage temperatures.

It is essential that any choking or food-related
incidents should be recorded in detail and
procedures reviewed, with any additional safety
measures implemented where necessary.

All staff should have a clear understanding

of what food is safe for children to consume
(depending on age and stage), which foods
pose a risk for choking as well as understanding
how to age-appropriately prepare food.

Staffing arrangements must meet the needs
of all children and ensure their safety. You
must ensure that children are adequately
supervised, including while eating.

Maonitor children's health to prevent any
outbreaks of foodborne illnesses.




How to Control Bacteria

The 14 Named Allergens

G

Food Spoilage can be seen, tasted and smelled.

. Sour Smalls,
. Stickiness or slimea.

. Strange texturos.

. Tainting or unusual tastes.

«  Modkd (even ¥ surfsce mould B rermoved
It will g2l be pregented in the food).

To prevent bacterial contnmination you must: and food
Srore raw pouitny n the Bottom of Store and hold food 81 thi Sormict
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foods.
Eat foad immaciately after codking Apphy good hygiens practice.
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Hold cold food between 1 °C and 5 °C.
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Know Your Chopping Boards When do you need to

review a HACCP plan? £ _J
®

Use a red chopping Use a yellow chopping
board for raw meat board for cooked meat

and poultry. and poultry.
Usa a white chopping

-~ “’,.
board for dairy and

Use a blue chopping bakery items.

C.-;" Maw work equipment

Use a green chopping board for unwashed
board for washed root vegetables,
fruit and salad

vegaetables,

Maw information on ’
existing hazards.

Newly emerging hazards.

Use a purple chopping

board for free-from products. Changes to legislation.
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At Canopy Forest School we are aware of allergy and the risk it poses.

lifelong gluten-free diet. The symptoms can be diarrhea,

This policy aims to safeguarding individuals who work, visit and attend abdominal pain, bloating, weight loss, and fatigue.

our Forest School. It follows the statutory guidelines of section 34 of

the Children’s Wellbeing and Schools Act 2026 ,the DfE Allergy Safety

in Schools and Benedicks Law.

This policy sets out our procedures at Canopy Forest School to:

o Safeguard pupils, staff, and visitors with allergies

¢ Minimise exposure to allergens

o Ensure rapid recognition and treatment of allergic reactions,
including anaphylaxis

¢ Comply with statutory guidance and reflect strengthened national
expectations under Benedict’s Law principles, including
preparedness, training, and access to life-saving medication.

This policy applies to:
- All pupils
- All Forest School staff

- Volunteers and visitors

At Canopy Forest School Emma Clode is responsible for allergy safety,
including driving the implementation of the allergy safety policy and
contributing to leading a review of the policy. Any review will take
account of any incidents and “near misses” and the lessons learnt from
them. All staff will be required to read this policy and receive some

allergy awareness and emergency response training annually and it will

be part of the induction arrangements for new staff. This training will be

recorded. All students, staff and volunteers are asked to fill in a consent
form with medical information that highlights if they have any known
allegies before they attend any of our sessions. This allows us to put all

safety measures inplace to safe guard and look after their wellbeing.

At Canopy Forest School we understand that allergy includes multiple
conditions (food allergy, asthma, eczema, hay fever, others), which can
co-exist. We know there is a difference between food allergy, coeliac
disease and food intolerance and they affect the body in completely

different ways.

Food allergy is- An overreaction of the immune system to a harmless
food protein and a reaction can be severe or life-threatening
(anaphylaxis), even from trace amounts. Common examples of food
allergies are to products such as Peanuts, shellfish, milk, and eggs. The
symptoms can show as hives, swelling, wheezing, vomiting, or trouble
breathing.

Coeliac Disease is-A serious autoimmune condition where the body
mistakenly attacks its own tissues when gluten is eaten. It can cause

long-term internal damage and nutrient deficiencies; requires a strict,

Food Intolerance is-The body's inability to properly digest or
process a certain food component, often due to a missing enzyme.
This can cause mild to moderate irritation localized to the gut, and
not life-threatening. Small amounts can often be eaten without a
major reaction. The symptoms can be bloating, gas, stomach

cramps, and diarrhea.

The main difference between a food intolerance and a food allergy
is the body system involved. A food intolerance affects the

digestive system, while a food allergy involves the immune system.

Allergy Triggers
Allergy triggers are harmless substances that your immune system
mistakes for dangerous invaders, releasing chemicals that cause

symptoms.

Airbourne Triggers
e Pollen

o Dust mites

¢ Animal dander
¢ Mold

Food and Drug Triggers

¢ Common items like peanuts, tree nuts, wheat, soy, fish, shellfish,
eggs, and milk.

e Drugs such as penicillin and aspirin that can cause adverse

immune responses

Contact and Insect Triggers
« Insect stings: Venoms from bees, wasps, and hornets.
¢ Latex: Rubber materials found in gloves and medical supplies

that cause skin reactions

Sometimes people can be unaware of their allergy triggers as their
body has not been in contact with it before. For example being

stung by a bee for the first time.

How to respond in an emergency

If someone is having a reaction to an allergy then theirimmune
system is overreacting this is known as Anaphylaxis. Symptoms
may include:

- Breathing difficulties

- Swelling (lips, tongue, throat)

- Collapse or dizziness

- Skin rash or hives


https://www.legislation.gov.uk/ukpga/2026/21/section/34/enacted
https://www.legislation.gov.uk/ukpga/2026/21/section/34/enacted
https://www.gov.uk/government/publications/allergy-safety-in-schools
https://www.gov.uk/government/publications/allergy-safety-in-schools
https://benedictblythe.com/benedicts-law/
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Symptoms can progress rapidly and unpredictably.

If this happens then you will need to:

¢ Let the school know, call emergency services 999 and state
“ANAPHYLAXIS”, (p 193 emergency services script)

e 2. Know how to locate and administer emergency medication
(adrenaline for anaphylaxis, asthma reliever inhaler for an asthma
attack). Administer adrenaline immediately (AAIl)

¢ 3. Stay with the pupil

¢ 4. Call for additional help

¢ 5. If no improvement after 5 minutes:

¢ a. Administer second AAI

¢ 6. Inform parents/carers

e 7.Record incident

Adrenaline is the first-line treatment and must not be delayed

There are no absolute contraindications in emergencies

Record Keeping

At Canopy Forest School we maintain records of allergies and if there is a
known allergy we will avoid all contact with the known allergen. We will
create a health care plan and if an incident were to happen we would
write up an incident report.

- Allergy register

- Healthcare plans

. Training logs

- Incident reports

DfE expects improved recording and learning from incidents

Minimising risk
To help us to minimise the risk of exposure we will:
¢ Always ensure that the snacks and cooking that we do does not
contain any known food allergen. We use consent forms from parents
so allegies can be disclosed to us, check with the school and create
an allergy list for each group of students we teach
e Where people have known allergy to airborne or contact allergens,
we will put reasonable measures in place to manage the risk of the
person being exposed to such allergens.
¢ Expect that staff planning any activity should consider the risk of
exposure to allergens
e Write specific risk assessments to manage the risks of exposure to

allergens in individuals with an allergy

Wellbeing

People with an allergy can be experience anxiety caused by the risk
posed by allergy (and the possibility of anaphylaxis). Any bullying of
people with allergy will be addressed and avoided. We will support
and reasure any person at Canopy Forest School that we know and

have put things inplace to keep them safe.
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Anaphylactic reaction?

\/

Airway, Breathing, Circulation, Disability, Exposure

\ /

Diagnosis — look for:
B Acute onset of illness

B | ife-threatening Airway and/or Breathing
and/or Circulation problems

® And usually skin changes

\

m Call for help
m | je patient flat
B Raise patient’s legs

v

Adrenaline

v

When skills and equipment available:
® Establish airway

® High flow oxygen Monitor:
® |V fluid challenge B Pulse oximetry
B Chlorphenamine BECG

® Hydrocortisone B Blood pressure
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At Canopy Forest School we always encourage our students

to use the toilet before beginning a session, to avoid too

many trips during the session and to avoid having to take off

all the waterproofs. Each site that we work at has different
toilet facilities and all groups will know where the nearest
toilet facility is located. However, there are a number of
common procedures that we go through regardless of the
site.

When a student needs to go use the toilet during a session they
will be able to escort themselves and an adult will watch and
observe them from a distance. If however, an adult needs to
escort a child the Forest School Leader will be informed and all
adults and children in the group will be advised to stop any tool
use due to the ratio of staff remaining. If a child should have a
toileting accident on site, then an adult will support them as
appropriate and will provide them with a spare change of clothes.
We always encourage independence and are respectful of each
child’s privacy. If a child has toileting issues or frequent accidents
we would expect this information to be recorded on their consent
forms. We will then put together an individual risk assessment for
that child.
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If a child is found to be missing, we wiill It is the responsibility of all adults participating to

immediately search the vicinity and call cuckoo ensure they are aware of the headcount for the session

and call pupil’s name repeatedly. The rest of the and to be involved in the monitoring of this. The high

. . ratios of adults to children at Forest Schools (minimum
children will then assemble to ensure they are safe (

. . 1:6) ensure that children are well supervised and
and a head count will be taken. An adult will blow . . .
supported in their learning and development. Adults

the whistle 3 times. If the child has not been found .
are expected to spread out in the Forest School area

in 5 minutes we will make contact with the school and be able to see children but not impose on children.

who may ring the police and child's parents. Staff
will follow our Major Incident Procedures. Areas for search:

e All outside areas.

At Canopy Forest School we teach the children a call back .
o Toilets

sound (this may be different for each Forest School leader « Ifthe site is located at a school. classrooms and

but it needs to be consistent for their group). Throughout .
cloakrooms will be searched.
the sessions this call is used to bring all children back to

the fire circle.

At Canopy Forest School clear physical boundaries are
established with the children at the beginning of all
session and children are taught to ask an adult if they wish
to go beyond the boundary. The children will be involved
in the risk management process of establishing boundaries
and safe areas to go and flags will be put out to indicate
boundary lines especially at the beginning of a new set of
sessions. If a child leaves the Forest School boundaries at
most of our sites there is a boundary fence or outer school

gates which stay locked.

Headcounts will take place at the beginning, during and at
the end of each session. The number of children and adults
participating, can be found at the top of the daily risk
assessment where the ratio of and adults participating,

We will also record on a black board how many students

are in the Forest School area.
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The purpose of this policy is to introduce procedures and provide Guidance for good handling techniques

training designed to ensure that anyone working at Canopy Forest Before taking on any task or operation that involves lifting or moving,
School can apply an ergonomic approach whilst carrying out tasks Staff must observe the following:

and operations that involve manual handling, in order to prevent

injury

The responsibilities of individuals working at Canopy Forest

School:

L]

To follow appropriate systems of work laid down for their
safety;

To make proper use of equipment provided for their safety;
To co-operate with Canopy Forest School on health and
safety matters;

To inform Canopy Forest School if they identify hazardous
handling activities;

To take care to ensure that their activities do not put others

at risk.

Common Tasks and Operations involving Manual Handling

Operations include:

Using a trolly to transport equipment on and off a Forest
School site

Lifting and moving outdoor play equipment

Lifting and moving storage equipment
The route over which equipment needs to be transported
should be inspected to ensure it is free of obstructions;

Staff should not attempt to lift or move a load which is too
heavy to manage comfortably.

Staff should ask for assistance if there is any danger of strain
When lifting an object off the ground, staff should assume a
squatting position, keeping the back straight. The load should
be lifted by straightening the knees, not the back;

Staff should not use chairs or any makeshift device for
climbing.
There may be times when we are required to lift children, e.g.

to help them down from a piece of equipment.

1. Plan the lift.
¢ Decide where is the load to be placed;
¢ Use appropriate handling aids if possible;
¢ Get help with the load if required;
e Remove any obstructions;
¢ Where possible use a mechanical aid such as a trolley or barrow.
2. Lifting technique.
¢ Position the feet apart giving a balanced stable base for lifting;
o Place leading leg as far forward as is comfortable and if possible
pointing in the direction you plan to go.
3. Adopt a good posture.
¢ When lifting from a low level, bend the knees
o Do not kneel or over flex the knees
¢ Keep the back straight;
¢ Lean forward over the load if necessary to get a good grip
¢ Keep the shoulders level and facing in the same direction as the hips.
4. Get a firm grip.
o Try to keep the arms within the boundary formed by the legs
e The best position and type of grip depends on the circumstances and
individual preference: but it must be secure
e A hook grip is less tiring than keeping the fingers straight
o If you need to vary the grip as the lift proceeds, do it as smoothly as
possible.
5. Keep close to the load.
¢ Keep the load close to the trunk for as long as possible;
¢ Keep the heaviest side of the load next to the trunk. If a close approach
to the load is not possible, slide it towards you before trying to lift.
6. Don’t jerk.
¢ Lift smoothly, keeping control of the load
7. Move the feet.
e Don't twist the trunk when turning to the side.
8. Put down, and then adjust.
o If precise positioning of the load is nhecessary, put it down first, then

slide it into the desired position.

Slips and Trips Potential areas for slips and trips will be noted as part of
Canopy Forest School’s Risk Assessment procedure. Where possible these
hazards will be eliminated. Any residual risk will be noted and shared with

all other staff and recorded if necessary
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Take some time to learn First Aid and CPR. It saves lives and it

works." Bobby Sherman

At Canopy Forest School all of our Forest School leaders are
paediatric and outdoor first aid trained and will always have an
up to date, stocked First Aid Kit including burns equipment,
along with relevant emergency equipment, which will always be
readily accessible at every session. A poster of who our first aiders
are will be up at each site. There will also be a mobile phone on
site or radio in the event of a serious accident the emergency
procedures will be followed. A record will always be kept of
injuries that required first aid for audit and monitoring purposes.
Every year we assess the first aid incidents that have occurred

and produce an accident report.

Prior to attending a Forest School session a sighed parent
contract and agreement will be gained in advance, This will
include permission from parents/carers of child attending to
allow Canopy Forest School staff to

administer first aid during the session should the

need arise. We will ensure that all leaders/trainers/volunteers are
aware of any allergies and

medical needs in advance and know the accepted method of
treating an incident regarding that

child/adult whilst at a Forest School session.

Specific considerations such as allergies to first aid equipment
will be given due care and attention and

Canopy Forest Schools will ensure they provide the appropriate
materials to avoid harm. Where

necessary bespoke first aid measures will be put in place to
protect the health and wellbeing of the

adult/child concerned.

An agreement will also be made with the school prior to a

programme starting as to who will manage first aid.

First Aid Kits
Upkeep -
e The upkeep of first aid boxes is the responsibility of the Forest
School Leader.
e Leaders must monitor the contents of boxes and

update/replenish as necessary.

On-site -

All staff attending Forest School sessions will be aware of the
designated location for the First Aid kits.

The general first aid equipment for Nurture Sessions includes
extra equipment essential for working outdoors in all weather:
emergency blanket and a thermos flask containing hot water.
When the fire is lit, a burns kit and fire blanket will be kept next to
the fire circle.

Any additional medicines required for those in our care will be
kept in a secure location, in the First Aid kit or with the individual

involved.

Recording of incidents

All incidents must be recorded by the person attending the
casualty using the incident book.

At a school site we will also make the school aware of the incident
and follow their First Aid procedures.

All incidents, first aid or near misses, other than those of a minor
nature, and particularly those requiring further medical attention
must immediately be reported to the school and an email to
Emma Clode so this can be followed up if needed.

All head injuries - no matter how minor must be recorded on a
first aid form and the school must be notified

The school and parents will be informed immediately should a
child’s condition give cause for concern and be given advice on

further care and symptoms to be aware of via the incident slip.

Near miss

A near miss is any scenario where an event or activity didn’t but
may have caused serious harm or

injury. Also, a situation of potential harm that will require further
risk assessment/policy review or a follow up by Emma Clode to
ensure it doesn’t happen again.

In the event of a near miss details must be recorded in the
moment.

Time

Date

Nature of near miss

The near miss must be recorded the near miss form and
the Emma Clode will need to be informed via email of all

near misses directly after the session.
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Caring for injuries.

When dealing with blood or any bodily fluids, any person
treating the casualty must wear disposable gloves.

The first aider must ensure the area in which the first aid
takes place is safe and if necessary move the casualty to a
location that will prevent further injury.

All wounds will be washed with clean drinking water and
sterile wipes. Open wounds will be covered. Running blood
will be stemmed by compression until the wound has fused.
All foreign bodies will be left for treatment by medical
professionals. In the event of injury caused by being impaled,
the impaled object should be kept in place and firmly
supported until Emergency Services arrive.

Bangs and bruises, twisted or sprained joints will be treated
with an ice-pack. The severity of the injury will be assessed
and the appropriate aftercare put into place. Parents/carers
will be informed of the nature of the injury and
recommended on after-care treatment by the First Aider
Minor head injury will be treated with an ice pack and an
incident slip sent home with recommendations for aftercare.
Serious head injury will be assessed by a trained first aider
and appropriate first aid administered immediately until
emergency services arrive. Disposable ice packs are available.
Bites and stings can be treated with plants (nettle
juice/plantain) or lavender oil. Severe bites or stings may be
treated with topical anti-histamine and ice packs
Nosebleeds will be treated by pinching the fleshy part of the
nose between thumb and forefinger and an ice pack applied
to the site. The casualty should lean their head slightly
forward to prevent blood dripping down the throat and
breathe through their mouths.

Any bodily fluids on the woodland floor will be cleaned up
with water, the area sprayed with natural anti bacterial spray
and covered with a layer of soil 10 cms deep. The area will be
cordoned off until it is deemed safe to use.

Soiled materials will be placed in plastic bag, taken off site
and disposed of appropriately.

In the event of having to leave the site due to a serious
accident the Emergency Evacuation procedure will be
followed.

Additional medicines

« Any children/adults attending Forest School sessions who require
additional medicines and able to self administer will do so, in the
presence of the Lead First Aider if appropriate.

o Canopy Forest Schools staff will not administer additional
medicines unless trained to do so and with prior permission from
parent/carer.

¢ The taking of medicines should be recorded noting the time,
dose and name of medicine. Incase of an emergency this
information will be passed on to the emergency services

e Canopy Forest Schools are responsible for passing this
information on to the relevant parties responsible for the

individual/s involved.




"FIRST AID\ These are my First Aiders if | hurt myself
at Forest School

First Aid Kit
Here

First Aid Kit List

> 40 x adhesive plasters (sterile)
> 1 x sterile eye pad
> 2 x medium wound dressing

1 x sterile finger dressing

Burns Kit List

2 x large wound dressing

2 x non-woven triangular bandages

> 8 x Burnshield burn blott sachets 2 x conforming bandages 5cm x 4m

> 2 x Burnshield dressings 10cm x 10cm o [ el e Pr T i al

> 1 x guidance leaflet 1 x microporous tape 1.25cm x 5m
1x bag of 6 safety pins

> 1 x tuff cut scissors 10 x alcohol-free wipes

> 1 x pair of vinyl gloves

>
>
>
>
>
>
> 1 x microporous tape 2.5cm x Sm 3
>
> 3 x pairs of disposable gloves
? 2 x wound dressings - medium > 1 x resuscitation face shield
> 1 x pair of 15cm paramedic scissors
> 2 x 20ml eyewash/ woundwash
>

1 x tweezers
> 1 x foil blanket



Examples of our Accident Records

SChOOI ACCident Report Accidents are recorded in a

P duplicate accident record one
DU p|lcate BOOk copy is kept by Canopy

Forest School and another is

2—Pal't CEFDOH'ESS | Schaol Accieant | Ninass mnrf Slip

50 Sets —— sent home with the child
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Physlcal Injury Health concern or lliness Action Taken HOW to ﬁll out
O Head injuny [ Breatning difficulty | Asthma CITLE Applied 6 the record
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9 W Authorised signatures: ]
Cther: {please specfy) 5 ’

0 Report Issued by/Pupil’s 9 Physical Injury/Health concern

Name/Date/Time/Class or illness/Action Taken

eﬂther TP oLocatiDn and details of
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Treatment / Action taken and @ Important/Authorised

additional comments signature A child friendly
bump note
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Form if a body map is needed
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Examples of our Near Miss Report Book

NEAR MISS REPORT BOOK

Erd Date:

Mame of persan/affice responsible for storing Near Miss Reports

WORLD
LAND
TRUST™

a4 (210mm x 297mm)
B0gsm Paper

50 Near Miss Reparts CHERHY
Perforated for easy remaval c
RIDCOR, GDPR + HSE Compliant FHI NTEHS

Stitched & Bownd at the head

cherryprinters.co.uk
Made in the UK

REF GDPHR_A4_50pg

o e B REpo=Ea: Lo T MepoTig Of Iyanoa,
W




An example of our Basic First Aid Kit/Happy Bag
and Emergency Kit carried to every session

First Aid and
Burns Kit

BU rns Kit Bandages

Fire Blanket
Burn Gel

Gloves
Burn Sheilds




An example of a directed medication form

Record of medicine administered to an individual child

sty et MINT
Kame arg mrengen of medore l-].H.r'li

Sigrature of parent WHAT IS AN ALLERGIC REACTION?

A aliigic neacHion it when the body hud 80 unexpected maction 1o & normally haimless Tood o subdlance

Diate Ncan cause b e of Symptoms, misey of which can b senous

Tirme gren _

Dose gven STMITOMS:

Controled drug stock

Name of member of stalf

Suall s Difficulty Blotchy

Wiy Breathing Skin

Deste:

Tirme geven

Dose gven .

Coniraed dus stock (OMMON TRIGGERS: TREATMENT:

Kame of member of stalf

St sk Substances. that can Irigges s allergic 1 pou think scmwone may be having an
by reacticn aie called ‘allergens’, My allergic rmaction, you il

COHTUTSE WG I lude

sall n & hel
+ Plaet polien Gall 399 and seek help

P T Check il v prson has medcation
R it i by, 1 Ty b, o) i
et Blings Bouse it oo do & younseH using the:
instructions

- Specific drugs

Hielp the person info a comforiable
sifting position, keaning forwand
shightiy. 10 hadp their breathing

* Food (especially brult
shed#ish and nuts)

Allergies List

School First Aidars:

Name and Symptoms of Troatment (Inchade Emergency

phote of child Allergic to: a reaction: "hea"ﬂml’a‘:;?f an contact details




Tick Treatment and Prevention

We recommend checking your child for ticks after each Forest School session.
These appear like small pin-heads on the skin, dark brown or grey in colour, they
may grow to the size of a small wart. The safest way to remove them is to use a
tick twister which we have in our First Aid kit or can be bought from the local vets
for a small charge. More information can be found on Tick treatment and
removal on
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/atta
chment_data/file/694158/PHE_Tick Leaflet.pdf

Key tick awareness messages

» "be tick aware' and rermesTibes thal you Could be exposed 10 licks Public Health
whirnalr yOu Spind Bimd Suldoons, InCluding wihin in your girden England
o the local park g
andy atiach to animals. but sometimes they may bile you o

= you Gan prirant Bk bites: by waldng on clisirty dofingd paths EHJ Oy the Outdoors but

using irsact repeliont and parfionming regular tick checks . s
‘b k aw

= somig ick bites rosult in infaction, 50 it is iImporant fo rermove
ks sakedy and a8 Quickly &5 pogsiie e tIC a are

* the sales! way 10 femove a tick & by using a par of fine-tipped
hweerers or a tick removal tool

= contact your GF or dial NHS 111 prompdly i you begin to fesl
urswll with fiu-ike symptoms or develon a spreading crular rod
rash, Remember 1o bell them you wera bitten by B tick of have
rocently spor ima outdoors

More information

For more information, search for the phrases ‘ticks' and ‘Lyme disease’
on these woebstes: www.nhs.auk www.gov.uk

Puiblic: Hoalth England
Welington House
133155 Waterioo Road
Larion SE1 8UG
WAWW.GV.Lkphe
Twittor: @PHE _uk

e
March 2018 —
Gateway numben: 2017671 G
=] C'EIMH!‘D(!\-T\‘JI". 2018 . b ] ]
B lick awana’ 10 avosd ok Dles and know how 10 18ke BCton i you of
your farndly ged biften by ticks:
What are ticks? Avoiding ticks
Ticks are small, spider-like creaturas that « walk on clearty defined paths to avoid brushing against vegetation
fiead on the blood of animals, including » wear ight-coloured clothes so ticks can be spotted and brushed off
people. The size of a tick can vary, & use repallents such as DEET
with a larva being as small as a tiny 3 out a tick chack
freckle, and fully fed females similar
S0 00 & ks v, Carry out a tick check
Where do you find Make it a habit to check your clothes and body regularly_ for ticks whan
ticks? outdoors and again when you get home, Check your children and pets
. o ; as well,
Ticks survive in many “"‘3_b‘tm5- Ticks prefer warm, moist places on your body, such as the groin, waist,
but prefer moist areas with leaf arm pits, behind the knee and hair lines, so look out for anything as tiny
litter or longer grass, ke in as a freckle or a speck of dirt. Young children are commonly bitten on
i woodland, grassland, mooriand, the head/scalp so need to be carefully checked around the neck, in and
heathkand and some wrban parks behind the ears and along the hairiine.
and gardens. Ticks don't fy or ld.‘ﬂ.-a' withy ﬁ.%
jump. They wait on vegetation for a If you have been bitten -y o

host to pass by, and then cimb on.
They bite and attach to the skin and remove ticks as soon as possible
feed on blood for several days, before the safest way to remove a tick is to use a
dropping off. Ticks are found throughout pair of fine-tipped tweezers or a tick
the year, but are most active betweaen remcval tool
spnng and autumn, grasp the tick as closa to the skin as possible
pull upwards showty and firmly, as mouthparts

w

. - left in the skin can cause a local infection
Main health risks + clean the bite area, and monitor it for several weeks
= ticks can sometimes transmit microbes that may cause human for any changes
diseases such as Lyme diseasa. It is important to be Lyme disease * contact your GP promptly if you begin to feel unwel with flu-like

aware and see your GP promptly for diagnosis and treatment if you symptoms or develop a spreading circular red rash. Remember to tell
them you were bitten by a tick or have recently spant time outdoors

recognise the symptoms which can include:
- a flu-like iiness, fatigue and muscle and joint pain
- a charactenstic expanding red rash, erythema migrans ([present in
many but not all cases)

= you may not always remeambser being bitten by a tick, so if you have
spent time outdoors and develop any of these symptoms, seek
advice from your GP or dial NHS 111,

= lyme disease can be treated with a course of antibiotics. Without
treatment, more sarious conditions can develop such as swelling in
some joints or problems with the nerves and heart, so prevention and
early detection are key.



https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/694158/PHE_Tick_Leaflet.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/694158/PHE_Tick_Leaflet.pdf

PAGE 194 EMERGENCY PROCEDURES 1

CANOPY FOREST SCHOOL

EMERGENCY
PROCEDURES 1

CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY

In the event of an emergency the following will happen;

« Emergency whistle blown

«Children advised of tools down by other adults in surrounding areas and to await further instructions.

« Forest School Leader to assess situation and remove any hazards.

Please see diagram below as an example of our Emergency First Aid Procedures these are created for
each individual site that we use and can be found in the Risk and Benefit Handbooks that we produce

for each location which can be found on our web site.

EMERGENCY
FIRST AID
PROCEDURES | rowstsototissie whoi

the First Aider to treat and calm

ADULT 2:

To lead other children safely to
outdoor classroom and complete
headcount. To await further
instructions. Keep children calm and
play circle time games

casualty.
|
@
o
]
Child needs to go home
or further non urgent
treatment required.
: Session resumed and adults

Child able te carry on ee—;4yised to return to base

session - forest school circle. Children advised of

leader to monitor child any information needed to

and advise class prevent any further
I teacher accidents.
Parents/carers contacted
Forest School
staff and informed of
accident and treatment. @
School Senior team
advized. Parents informed of accident
and treatment - verbally over
telephone and just to let you
know. Accident form filled in
Advised to monitor. ° 4 _‘pf_. ihe
SHRAYE
CANDPY FOREST SCHOOL
=R R
OIS
;N
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In the event of an emergency the following will happen;

« Emergency whistle blown

«Children advised of tools down by other adults in surrounding areas and to await further instructions.

« Forest School Leader to assess situation and remove any hazards.

Please see diagram below as an example of our Emergency First Aid Procedures these are created for
each individual site that we use and can be found in the Risk and Benefit Handbooks that we produce

for each location which can be found on our web site.

EMER@ENW Situation a.sseslsed ais unahl;
to treat it it

ool Lea
treat and calm

&
@&
playground ga

arrival of amb ot

rrived EC to accompany child to hospital
FS staff to complete school accident book
and Forest School Incident Book, sign and " >

g date. Slang

(ANOFT TOLEST SCRODL
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First Aid Skills

In an emergency, you can follow the steps of Dr ABC to ensure a person who
is unconscious has the best chance of recovery.

Danger:

Check that you and the patient are not in any
danger ar at risk.

Response:

Shake and shout - is the person aware of their
surraundings or uncanscious?

Keep reassuring the person.

Airway:

Check that their airway is clear. Tilt back the
head, don't try to dislodge anything unless it
is right near the edge of the mouth and can
be easily and quickly remowved.

Breathing:

Check that the sufferer is breathing. Use your
hand or ear to check for breathing.

Circulation:
Check for a pulse. Use two fingers
(not your thumb) on their wrist or neck.
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In the event of an emergency and the Emergency Services need to be called.
Please see below an example of our Emergency Services Script. We create an individual script for each site
that we work at and these will contain location references these can be found in the Risk and Benefit

Handbooks that we produce for each location and can also be found on our web site.

+ Emergency services are called using mobile phone.

» Call the emergency service/s that you require on 999 from a landline or 112 from a mobile.

* Give as much information about the patient and their location as possible:

e Who has been injured?

o What their injuries are?

« If they have any medical conditions

o Where on the site the patient is

* The directions to the site and the patient:

o Site co-ordinates/ grid reference are or what3words:

o The address of the site

+ Arrange for someone to stand on road side outside of the entrance to the site wearing a high
visibility jacket

+ If needed open the gates for the Ambulance or Fire Service to get through onto grounds.

+ Don’'t hang up until you are told to do so by the call taker.

¢ Try to stay calm.

* Let a member of the senior management team know if you are working on a school site
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Fires will only be lit once the children are ready in
everyway; emotionally and physically. Each of our
sites are slightly different and the fire circle’s vary
in size and form. However, there are a number of
set routines and procedures that we use on all of
our sites.

We always use the fire circle as our main gathering
community point for each group. For everyone’s safety, no
one is allowed to walk or run inside the fire circle even if
there is no fire lit. We use log stools to mark out our circle
and to sit on. If anyone wants to move around the circle or
change places, they must step out of the circle and walk
around the outside. The fire is kept within the centre of
the circle and we always use a free standing fire pit that
we bring and take away with us after a session. Children
may be invited to approach the fire for cooking or fire

lighting but only under adult supervision.

A fire can only be lit if our fire safety equipment is present
and correct. The Forest School Leader will always take the
lead during fire lighting. All helpers will be briefed prior to
a fire lighting session to set out protocoils. A lit fire will
never be left unattended. Open fires will be lit in a fire pit
or if needed in a raised fire pit. All Forest School activities
are rigorously risk assessed. Sessions are planned in such a
way as to introduce higher risk activities to children over a
period of time. This allows Leaders to get to know the
children in the group and for the children to learn how to
behave responsibly and to build knowledge and

understanding of the activity.

Children are taught that they would not create fire or be
left alone with fire unless they were with an adult. The
adults role is to facilitate learning, not to dictate but to
make sure that children have a firm grasp of the safety
rules before they are allowed to practise their fire lighting

and cooking skills.

Wood is brought in for fire lighting or we use the
coppiced wood we have stored. We teach our students
how to light a fire using a range of fire lighters, tinder
and how to lay a fire.

Non negotiable understanding children must have
before being allowed to fire light, cook and anything

else that involves being close to the fire (within 1.5 m)

¢ Ability to safe sit - As already mentioned this can be
adapted if a child has a physical barrier to being
able to safe sit.

¢ Understands what the fire circle is and why it helps
us stay safe

¢ Knows how to access and exit the fire circle safely

¢ understanding of walking only within the fire circle

¢ understands that sitting around the outside of the
fire circle is ok but if they were to move closer to the
fire then the above would apply.

¢ Understand that nobody goes in the fire square
where the fire is.

There will be an Introduction to safety around fire
before it is lit to explain the above and to play games
and talk to re-enforce this. Fire will only be lit in the
designated fire area that has been risk assessed and
inspected on the day of the session. Permission from

the landowner has been sought and given.
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« Fires are never lit during blustery or high winds or
throughout the summer during long spells without
rain.

¢ Highlight the fire area as a “no go” area, possibly
play some games to endorsee this.

¢ The fire area should be large enough to ensure that
children are 1.5m away from the fire.

e There should be a gap in the canopy of the trees to
reduce the risk of over hanging branches catching
fire.

e Ensure that all the required areas are prepared: First
Aid, Hand washing area, emergency
water/extinguishing purposes, food prep.

¢ Highlight all the areas and their purpose to the
group.

¢ Children should check that long hair is tied back
and no toggles or anything else is dangling from
their bodies creating a fire hazard.

o Talk about "The fire Triangle" of heat, oxygen and
fuel.

« Demonstrate safe sitting and allow children to
practice this.

¢ Model building a fire in preparation for lighting it.

o Identify the parts of the flint and steel and that this
will create a spark and therefore heat in the fire
triangle. Show the cotton wool as the fuel.

Lighting and managing the fire

o« Demonstrate lighting the cotton wool and then
feeding the fire quickly with small pieces of dry
kindling followed by sticks in three sizes of little
finger, middle finger and wrist.

¢ Children should feed the fire from their safe sitting
position and use the fire glove if necessary

understanding of walking only within the fire circle.

Cooking on the fire

Before handling food hands must be washed in the hand
washing area either with soap and water or alcohol gel
and dried properly.

Cooking should only take place once the fire is hot
enough, the flames have died down and the embers are

glowing. The food can burn if not.

Extinguishing a camp fire

Using a sturdy long stick spread the ashes to begin the
process of putting the fire out

Using the emergency water gently pour over all the
remains of the fire.

REMEMBER THAT THE WOOD WILL HOLD THE HEAT FOR
QUITE A WHILE.

Using the stick turn the ashes and soil together making

sure the fire is out.

Temporary fire site

Remove all charred wood from the site

Integrate the ashes into the soil and combine with leaf
litter to disguise.

In the event of a fire that cannot be put out quickly and
safely by the Forest School Leaders, blow repeated long
whistles to alert the group.

Gather everyone together, conduct a head count and
evacuate area to a safe location - Each site will have a
different meeting point in case of fire and this will be
recorded in the Benefit and Risk Assessment Document.
If the site is located at a school alert SMT and instruct
one person to call the fire brigade and give directions to
the site

Ask a second person to telephone the emergency
numbers.

Arrange for someone to stand at the entrance to the

school to direct emergency services




FIRE STEEL (FLINT & STEEL) RISK ASSESSMENT

Long hair to be tied back before using tool

Loose clothing (e.g. overlong sleeves) to be folded back

Place tinder on non-flammable surface, or securely on top of fire stack if lighting fire directly

Striking action should be away fram the body and upwind of tinder to prevent burns from lighted tinder
Only use tinder as approved by group leader

L A

Type of Likelihood | Hazard Risk Action to be taken to reduce risk New New New
Hazard of Severity | Factor Likelihood | Hazard Risk
Occurrence of Severity | Factor
Occurrence
Spark injury 2 1 2 Fire steels to be kept in fire box until 1 1 1
sustained required for use
during
transport |
Discomfort 2 2 4 Leaders and volunteers should leave ' 1 2 2
arising from children to create sparks on their own,
intrusion of Demonstration only.
physical
space .
Spark or burn 2 2 4 Place tinder on non-flammable surface, or 1 2 2
injury during securely on top of fire stack if lighting
use fire directly. Striking action should be

away from the body and upwind of finder
to prevent burns from lighted tinder. Only
use tinder as approved by group leader,
For some children, it may be advised to:
1:1 trained person and child. Cotton wool
on non-flammable surface.

Tinder added to fire by trained person

anly.
No children or other adults in fire circle
Cut or other 2 1 2 Group leader to assess working condition 1 3 3
injury from on a regular basis. Any damaged tool to be
damaged tool discarded
Burns 2 3 6 Long hair to be tied back before using
sustained to tool, Leose clothing e.g. overlong sleeves
clothing or to be folded back

hair during
use |




FIRE RISK/BENEFIT ASSESSMENT

Low Risk

Something which may result tn minor

or slight harm (Le. scratch or brutse)

Something which may result in a significant loss/damage or major injury (minor burns,

I for treatment)

TLC

1% Aid

which results in person being taken to h

High Risk

S hing which may result in

multiple major injuries or death

Non Emergency

¥

Risk Assessment-Fire Circle

Emergency/Hospital

Death/muitiple Ingury

SR
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RN

An overview of using
Hazard

Description of stejActivty tools.

a Fire Circld
Harm

- Clear Instructions

-Adull supervision, only
collecting sticks off the
ground not from trees

Clear Instructions: Follow
sofe laying and bghting
Instructions

-Adult supervision
Always lay a fire In a
distgrated fire area (a the
centre of our fire drcle

-Clear Instructions to

participants regarding
behaviour around a fire
-Adult

Fire Gloves to always be
worn

Fire Buckets contalning
water should be near the
fire (preferably metal but
plastic can be used)

injuries are burns [;om
touching hot objects —
have some water available
I fire blanket

Supervision of the fire, one
person to be say, baside fire.

o all fimes while alight or
hot embers remain, to

ensure children do not
have unsupervised access.
Children will be given rules
and safety advice and
dangers of fire prior to
wisiting the fire.

First alders and first aid
box will be available.
Fireproof gloves within
easy reach.

Fire will be in a soll pit
surrounded by stones to
prevent the fire escaping
the area

Fire area will be away
from buildings.

The fire will not be under
overhanging trees which
may eatch alight.

A good supply of water
will be available to put out
flames and dampen heat.
A fire blanket will be
avallable to wrop around
person who may be alight.

CANOPY FOREST SCHOOL




As above

Children have a safety
brief before entering the
fie pit area.

No walking between the
seats and fire allowed.
Whmcmllngu:_
everyone at fire should be
on one knee to remain
stable.

The position of the fire will
be away from buildings.
The wind direction will be
constantly assessed, and
children advised to move
safely out of smoke
direction.

Dry suitable wood used to
prevent excess smoke.
Use clear goggles if
needed.

When the fire activity (s
finished the embers will be
dampened and cooled with
water and spread out with

a spade.

When the fire activity (s

finished the embers will be
dampened and cooled with
water and spread out with
a .
Fire will be in a soll pit
surrounded by stones to
prevent the fire escaping

the area.

Fire area will be away
from buildings.

The fire will not be under
overhanging trees which
may catch alight.

A good supply of water
will be available to put out
flames and dampen heat.
A fire extinguisher and fire
blanket will also be at the
site, The site will not be
left until it Is sure that the
fire has cooled and it is
safe to leave unattended.
Supervision of the fire, one
adult to be always sat
beside fire while alight or
hot embers remain, to
ensure children do not
have unsupervised access.
Children will be given rules
and safety advice and
dangers of fire prior to
visiting the fire. Sit in fire
circle and must use the
exit and entrance routes if
need to move walk
clockwise outside of the
fire circle.

First aiders and first aid
box will be available.
Fireproof gloves within
eazy reach and used if
eooking. Children will have
1-1 supervision if cooking
next to the fire. Safe
distance and long handled

quip
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Whenshouldllightafire
again ? e

Before planning activities involving fire,
naked flames, stoves, cooking or other
ignition sources, consider:

e Check the current wildfire risk in your area

Check national and local guidance or restrictions

Follow your landowner’s requirements

Review and update your risk assessment

Consider the surrounding environment—not only woodland

L ]

* Make sure you are operating within
the terms of your insurance

* Postpone, adapt or replace the
activity if the risk cannot be
reduced to an acceptable level

Please read the Forest School Association's

full statement and follow the official
A guidance links in the caption.



A
PREPARING E==
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When we light a
fire we are
responsible for
managing it,
keeping it under
control and
extinguishing it.




Fire Safety

CANOPY FOREST SCHOOL Sliee

CANOPY FOREST SCHOOL

OUK FIRF CReLE ™~

foWeoWeYWeoWe)

hen we work around a fire it is important that we consider
everybody's safety. We have to ensure that we move around and
use the fire sensibly so that no one is put at risk. We have a number
of rules to follow as we use our fire circle.
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Fire occurs whenever combustible fuel in the
presence of oxygen at an extremely high
temperature becomes gas. Flames are the visual
indicator of the heated gas. Fire can also occur
from lower-temperature sources. Over time,
combustible materials such as smoldering embers
can reach their ignition temperature.

T he fire triangle is a simple way of
understanding the elements of fire. T he sides of
the triangle represent the interdependent
ingredients needed for fire: heat, fuel and
oxygen.
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FIRE SAFETY EVACUATION
PLAN

CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY

At Canopy Forest School our FEEP, (fire emergency
evacuation plan) outlines steps that detail the actions
that should be taken by staff if there is an

uncontrolled fire during a Forest School session .

Canopy Forest School Forest School accepts its responsibilities
under the regulatory Reform (Fire Safety) Order 2005 (RRFSO).
In support of this and following best practice, we will follow
the management plan detailed below and where required,
these procedures will also be used in the event of a bomb

warning.

All members of staff should know our fire evacuation plan that
contains clear instructions on the actions needed if there is a
fire alarm or a fire. Understanding our roles within the plan is
important and will ensure that the evacuation plan will be

executed as designed and prevent the loss of life and property.

Fire Risk Assessments are always completed for each site that
we work at in our “Benefit and Risk Assessment” documents.
Fire Risk Assessments are reviewed periodically, but at least

once a year and/or upon significant change.

Each site that we use for our Forest School is slightly different
and will therefore have its own unique plan which again can
be found in the “Benefit and Risk Assessment” document for
each site. Staff working at each site will have copies of this
document which can also be found on our website and a copy
will be displayed on our health and safety board on each site.
There are a number of procedures and routines that are

common across each site and this plan will share those.

Each plan explains the required actions that staff members
should take if there is a fire. Also, included in the evacuation
plan is information on how calls for fire and rescue services will

be arranged.

Evacuation Plan

o The Forest School leader taking the session will be the

designated person who will call fire and rescue 999 and will give
the site location. If the Forest School session is taking place in
school grounds then the alarm will be raised within the school. A
fully charged mobile phone will always be carried on site.
Firefighting equipment is always placed in our fire circle
whenever a fire is being lit this includes: a bucket of water, a red
water fire extinguisher, a fire blanket

The students will be alerted to a fire by 3 blows of a whistle (the
whistle is only used in emergencies and each group will be
aware of this). They will congregate away from the fire site.

The PEEP (Personal Emergency Evacuation Plan) will then be
followed and each location will have a personalised copy of this.
The students will then immediately be walked to the designated
assembly fire point by the Forest School assistant and this will
vary for each site but if it is on a school ground then this will be
at the school’s designated assembly point. A register will be
taken here.

The register will be passed immediately to the Fire Warden or
Health & Safety and Compliance Lead-Emma Clode. It is then the
responsibility of the Warden or Health & Safety to ensure that
this information is passed to the Fire and Emergency service as
soon as they arrive.

Our route to each assembly point will be regularly inspected by
the Fire Marshals to ensure they are kept clear of obstructions
and tripping hazards.

For every Forest School group a list of students with additional
needs will be available and these students will be taken by the
hand when walking to the assembly point. A social script will be
shared with these children to read during fire evacuation drills
which always happen before any fire lighting is introduced to
the sessions.

Only after the site has been assessed by the fire brigade will
students be allowed back to the Forest School site. Parents will
be contacted if students need to be collected and taken off the
site,

Emma Clode is the Fire Warden/Marshal for Canopy Forest

School.




EMERGENCY SCRIPT

In the event of an emergency and the Emergency Services need to be

called..
¢ School Telephone number: 01962 88141
Emergency services are called using mobile phone.

Call the emergency service/s that you require on 999 from a landline or

112 from a mobile.
Give as much information about the patient and their location as
possible:

Kings Worthy Primary School, Winchester SO23 7QS,

W3W: ///piglets.greet.declines

Who has been injured?

What their injuries are?

If they have any medical conditions

Where on the site the patient is W3W

The directions to the site and the patient:

Arrange for someone to stand on road side outside of the entrance to
the site wearing a high visibility jacket

If needed open the gates for the Ambulance or Fire Service to get
through onto grounds.

Don’t hang up until you are told to do so by the call taker.

Try to stay calm.

Let a member of the senior management team know if you are

working on a school site




Kings Worthy Primary School
Fire evacuation Plan

) by
o — i e . sl .

Area Checks must be done
Use other staff to move children out
SYMBOL KEY Once finished report to fire marshal

Fire Extinguishers ‘L 2| Exit Route E Assembly Point
Fire Blanket _ Manuel Pull station

IF FIRE GETS OUT OF CONTROL IF YOU HEAR A FIRE ALARM:
Remove: People from immediate danger Evacuate: to the nearest safe exit
Leave: The fire area Close: doors/gates behind you
Evacuate: through safe exit ::S‘St: F;;r;ons "ejf:'"g assistance
S . one: give address

Assist: Othars o reacf:l =qE Proceed: To assembly point clear of
Activate: A ﬁ'_'e alarm in the school building and arriving emergency services
Phone: 999 give address Do Not-Re-enter the area until all clear
Fight: Only if it is small and had training signal given

and alone




FIRE ALARM AT CANC
FOREST SCHOOL

&WHAT 1 NEED TO DO

If I hear the whistle bow. I must stop whatever

@CC:P

I am doing

Then I must walk to the teacher blowing the
whistle.

Then, 1 will line up for a head count

We will then quickly and quietly walk to our fire
assembly point.

My teacher will then do another head count and

phone the emergency services.

Well done.
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FIRE SAFETY DRILLS AND
RECORDS

CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY

Canopy Forest School believes that the health and safety
of young children is of paramount importance. We
understand the importance of ensuring that systems are
in place for checking that our Forest School area is a

safe, healthy and secure place for our students and staff.

To ensure that all staff and students know what to do if an
emergency took place particularly involving fire we ensure
that we talk through our fire evacuation plan before we
start lighting fires during our sessions. Please also see our
Fire Evacuation Plan (p205) and Fire Policy (p194) for more
details on our fire evacuation procedures (PEEP’s plan). We

also produce a social script for our students to follow.

Fire Drills take place once a term to ensure that practical
arrangements can be managed. We assess and reflect on
the procedures using an evaluation form that helps us
understand how quickly we responded. Adjustments and
alterations to our Fire Evacuation Plans are often made after
these drills. This also allows the students to practice and
learn the routines incase a real emergency was ever to
happen.

Records are kept of our fire drills and fire training of all staff.
We also like to co-ordinate with schools and take part in

their whole school fire drills.




Fire Drill Log and Evaluation for next steps

Month: Year:

@ Fire Drill Log

Evacuation| Head | Drill Conducted By |
Location ™"Yime Count (Name & Signature) ~ otes

Date = Time
4 4

Emergency Evacuation Practice Log

Date and time of drill:

Child({ren} present:
Premises Name:

Premises Address:

Start Date:
End Date:
Location of Log Book:

Adult(s) present: Age of child(ren):
Exit door used: Time taken to exit:
Issues which slowed exit: Actions to be taken:
Date action to be completed by:

Additional information:
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PERSONAL PROTECTIVE
EQUIPMENT POLICY

CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY

When using tools and lighting fires, appropriate safety
equipment must be used at all times. The equipment is
discussed with the children and adults prior to any activity

involving tools or fire.

« Safety Cutting Gloves/Cut Resistant Gloves must be
worh when using cutting tools e.g. saws and knives,
warn on the hand not gripping the tool. The Cut
Resistant Gloves are graded to protect from accidental
cuts.

« Fire Safety Equipment Fire gloves/ welders gloves must
be worn when handling hot items from the fire, e.g.
pans, hot logs etc.

¢ Fire Extinguishing Equipment: when working with fires
there must always be a container of fresh cold water
for emergency fire extinguishing and burn treatment.

¢ A fire blanket must always be available, and first aid kit

must contain cling film and ice packs.




Ve

1 CANDRY FOREST SCHOOL
Bopmene 7

ANOPY FOREST SCHOOL

You may wish to have a
commercial water fire
extinguisher available for
directing water..

Burns First Aid Kit

Carefully thought needs to be taken about where
safety equipment is positioned so you have easy
access to it once the fire is lit. Ensure all volunteers
are familiar with the use of specialist equipment (e.g.
fire ex;nguishers and blankets) .

ANOPY FOREST SCHODL

™ N
F"-e Safety Ao 08T S0
FORD

L)
Equipment
These gloves allow the handling

-w w of hot materials for short periods

— of time. Ideal for use by
practitioners whilst cooking on
fires

Fire blanket

A simple method for quickly
extinguishing fires. However be
careful during use, as steam will be
created when initially used. Also ideal
for dealing with minor burns, cold
water can be poured from one
container to another over the hand.




Personal Protective Clothing and Equipment

PERSONAL SAFETY EQUIPMENT

A
1-1&-!{ ,;'l'.l I
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FIRE SAFETY EQUIPMENT

Fire gloves sre ideal when handling hot items
from thie fire &.g. planas, hot logs sto.
Fire satety equipment when working with fires
itis assantial vo have & method for
extinguishing a fire, especially during an
emargency. Fire salety equipment includes:

= i fire blanket

s A fire extinguisher

= A bucket tull of water

HIGH VISABILITY VESTS

High wvisability vests are ideal tor
making learnars more visable.
The vests will also be used while
children are using tools to let
others know to stay eway

SAFETY GOGGLES

Salfety are often
used when using tools

especially wood can
splinter.

st Ao Toncks @ &

Torches and whisthes are useful for letting people know whene you
&re and aledting others of an emargency.

LAMDET HOES] SRO0L: Eatmd CLOBE 1620

WHEN USING T0OLS AND LIGRTING FIRES IT 1§
IMPORTANT TO KEEP YOURSELF SAFE. APPROPRIATE SAFETY
EQUIPMENT WILL ALWAYS BE SUPPLIED DURING FOREST
SCHOOL SESSTONS BEFORE STARTING AN ACTIVITY.

R

A

FIRST ALD KITS

= Winyl [ non-latex gloves

* Bandages, Triangular
bandages

* Plastors

+ Wound dreasings

= Eye pads

+ Saline wash

« Satety plne

+ Individually wrapped

sdhesive dressings.

* Tulf cut scissors

+ Individually wrapped antl-
bacteria molst wipes

* Face shield

* Instant ke packs

& |Burmns kit

BURNS KT

* 1 x Bandage used to hold dressings in place t

+ 1 x Burnshisld ¥em x 10cm - apply directly ontn
the burm

+ 2w Burnshisld Blotts - sachets of liquid to pour
directly ot the burn

« 2w Eyewash/Wound wash pods = clesns cuts and
prazes and can also be used o rinse dirt from eyes

+ 1 pair of gloves

* 1 & roll of Microporous tapa - holds bandages in
plate
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	HEALTH AND SAFETY AND RISK MANAGEMENT
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	HEALTH AND SAFETY AND RISK MANAGEMENT 1
	CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY
	This policy has been based on the following guidance:
	Health and Safety at Work etc. Act 1974
	Management of Health and Safety at Work Regulations 1999,
	DFE Health and safety:responsibilities and duties for schools
	HSE-Children’s play and leisure creating a balanced approach
	HSE-Leading sensible health and safety management in schools
	HSE-Getting the balance right
	HSE-The role of school leaders who does what?
	HSE-Is it really health and safety?
	HSE-Common Health and safety Myths in Schools
	The aim of this policy is to explain:
	What Canopy Forest School does to ensure we have sensible health and safety management
	Who is responsible for leading health and safety
	What Canopy Forest commits to
	How do we ensure sensible health and safety management procedures at Canopy Forest School?
	At Canopy Forest School we understand the term sensible health and safety management to mean:
	Our health and safety practices and procedures are applied practically to the real risks in our Forest School sessions.
	Key staff have clearly established roles and responsibilities
	Paperwork is kept to a minimum with the significant hazards identified, their risks adequately controlled and precautions clearly documented where needed
	Our Health and Safety Lead, Emma Clode consults with Forest School Leaders  and assistants to look for practical solutions to health and safety issues
	Learning is enabled by making proportionate decisions
	As a Forest School we firmly believe that we should provide a
	nurturing and supportive learning environment for children. Where we can actively encourage participants to take on new challenges and manage reasonable risks.
	Our Forest School leaders follow a sensible and proportionate approach to health and safety management that promotes risk awareness rather than risk avoidance. At Canopy Forest School sensible health and safety starts with our Lead Health and Safety Officer-Emma Clode and relies on every member of the Forest School Leader team to make sure that risk is managed responsibly and proportionately. At Canopy Forest School it is about creating a safe learning environment and giving pupils an appreciation of risk and how to deal with it. It means doing what is reasonably practicable to reduce significant risks by putting in place control measures to manage the real risks. It is not about the elimination of all risk. To support this safely, adults must understand their roles and ensure that risk assessments are completed regularly and thoroughly. While risks can rarely be removed entirely, they can be minimised without unnecessarily limiting children’s opportunities to explore and learn.

	Who is responsible for Leading Health and Safety at Canopy Forest School?
	At Canopy Forest School the overall accountability for health and safety lies with Emma Clode the Health and Safety Officer and client who has contracted all of the freelance Forest School Staff that work at Canopy Forest School.  Emma Clode is responsible for establishing suitable arrangements for the effective planning, organisation, control, monitoring, and review of health and safety measures.

	The Health and Safety Officer is expected to:
	Write Health and Safety Policies
	Producing key benefit and risk assessments
	Creating an Accident and Safeguarding Report annually to reflect, review and set targets for the next academic year.
	Producing an Audit of our health and safety procedures
	Creating a Health and Safety Action Plans each year.
	Communicating Canopy Forest School Health and Safety Policies and Procedures with all staff
	Keeping records that have staff have read and agreed to our Health and Safety policies and procedures
	Keeping records of specialist roles and certification of these
	Staff training and development
	However, the day-to-day running of Canopy Forest School, including responsibility for the health and safety of staff and pupils is delegated to Forest School Leaders when Emma Clode is not on site. The Forest School Leaders have a key role in making sure risks are managed effectively on site.
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	HEALTH AND SAFETY AND RISK MANAGEMENT 2
	CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY
	Level 3 Forest School Leaders are expected to:
	All members of our freelance team are expected to:
	Take reasonable care for their own health and safety and that of others who may be affected by what you do, or fail to do.
	Cooperate with Emma Clode the Health and Safety Officer, fellow members of staff and others to enable them to make and keep the workplace safe.
	Raise health and safety concerns in line with local arrangements and national legislation.
	What Canopy Forest School Commits to:

	At Canopy Forest School our key Health and Safety message is that when we are developing learning opportunities, the focus should be on controlling the real risks, not eliminating all risks. Health and safety is about doing things safely, not finding reasons not to do them. We achieve this at Canopy Forest School by having secure arrangements in place for our daily health and


	Deligated Roles and Responsabilities
	Health and Safety Audits
	Health and Safety Action Plan 26-27
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	BENEFIT AND RISK ASSESSMENTS
	CANOPY FOREST SCHOOL

	BENEFIT AND RISK ASSESSMENTS
	CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY
	As Canopy Forest School takes place in a number of different locations we produce individualised benefit and risk assessments for each site. Benefit and risk assessments are sensible and balanced health and safety procedures. In Forest Schools the practitioners take a reasonable and proportionate approach to safety which accepts a degree of risk.


	An example of our Sites Benefit and Risk Assessment Booklets
	Generick risk assessment
	Generick risk assessment
	An example of our Daily/weekly Site Check Booklets
	An example of our Site Risk Assessment
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	WEATHER CONDITIONS
	CANOPY FOREST SCHOOL

	WEATHER CONDITIONS PROCEDURES
	CONNECTION, GROWTH, EXPLORATION, SUSTAINABILITY
	"There's no such thing as bad weather, only inappropriate clothing" Sir Ranulph Fiennes

	The nature of woodland means that Forest School sites are quite sheltered and we do have  shelters on site. Schools must be prepared for cancellations or supplying alternative accommodation if the weather worsens and the assessment to close Forest School is made. This is rare.
	Please see the next page for kit guidance and copies of this are also sent out in our induction packs before a programme of sessions start. It is essential that children come in the correct kit. More clothes are better than not enough. In terms of safety children can injure their skin in the woods if they do not have long trousers and can also become cold very quickly when their clothes are not waterproof or warm enough.
	It is recommended that long sleeves and long trousers are worn throughout the year to provide protection against sunburn, bites, stings and ticks. Layers are the best idea as temperatures and conditions can change significantly during a session. Plenty of warm clothing is essential on very cold days. Footwear needs to be sturdy. Sandals or flip flops are never suitable for Forest School. Wellies or strong boots are best and remember to add an extra pair of socks in cold weather as cold feet can make you feel particularly miserable. Waterproof jackets AND waterproof trousers are essential if there is any chance of rain or if the ground is wet.  Sun hats and sun cream are essential in the summer. These recommendations apply to adults as well as children.


	Extreme Weather Conditions Risk Assessment
	PAGE 150
	CLOTHING POLICY
	CANOPY FOREST SCHOOL

	CLOTHING POLICY
	CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY
	All children are different some may get cold easily and therefore require more layers. Please go with what is right for your child but remember that it is better to have too many clothes than not enough.
	It is important that all participants (children and adults) are suitably dressed for Forest School. Otherwise, they will feel uncomfortable and miserable and are unlikely to enjoy the experience. It is recommended that long sleeves and long trousers are worn throughout the year to provide protection against sunburn, bites, stings and ticks. Layers are the best idea as temperatures and conditions can change significantly during a session. Plenty of warm clothing is essential on very cold days. Footwear needs to be sturdy. Sandals or flip flops are never suitable for Forest School. Wellies or strong boots are best and remember to add an extra pair of socks in cold weather as cold feet can make you feel particularly miserable. Waterproof jackets AND waterproof trousers are essential if there is any chance of rain or if the ground is wet. Canopy Forest School has a limited supply of these if children need to borrow them. Sun hats and sun cream are essential in the summer. These recommendations apply to adults as well as children.
	Below you will find a clothing list please also see the  ;previous page for more details about clothing:
	Waterproof trousers
	Waterproof coat, with a hood.
	Long sleeved top
	Full length trousers
	Warm boots (wellies can be very cold during the winter)
	Warm Socks, and a spare pair
	Gloves and Woolly hat – Cold weather
	Sun hat: that fits well to ensure good visibility– sunny weather
	We work on the principle that “there is no such thing as bad weather, only bad clothing”, but staff must be aware of how children in their class react to different weathers and how this affects their sensory processing.



	Clothing/Kit Guidance
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	TOOL HANDLING POLICY
	CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY
	Canopy Forest School uses a wide range of tools for activities such as crafting, whittling, maintenance, shelter building and more. Safety is always carefully considered whenever tools are used. Key precautions are reviewed for each activity, with health and safety treated as a priority and risk assessments completed in advance.
	In this section we would like to explain how we teach children tool use and how we implement health and safety through our risk assessments. Copies of all of our Benefit and Risk Assessments can be found in our booklets that have been created for each site, copies of these are available on our web site.
	At Canopy Forest School the children will be given the chance to make a range of objects from stickmen to wooden mallets or learning new carving cuts. The children use tools when we feel they are ready. All tools are provided by the Forest School along with gloves, goggles and other safety equipment. We bring the tools on site each week and they are kept in purpose made tool bags or boxes. Only adults have access to these bags and items are counted out and back in again.
	Before each tool is to be used it will be checked for damage and working order. Each tool type is kept in their own suitable containers and have sheaths and protective shields.
	Students are never allowed to help themselves to tools and will always have adult supervision when collecting, transporting and using tools. Tools are only used for a specific purpose. Adults will model correct and safe tool use, storage and transportation at all times. We use "Tool Talks" to introduce each tool and first show the parts of the tool, arriving, moving and carrying a tool,  how to use a tool in a safe way and how to store and maintain tools.   We also have a "tool passport" which records and celebrates each child working through the Tool Talk "PASS"  system.
	Blades will always be made safe when not in use and children will be taught how to do this. Ratios should be adhered to, however a Forest school leader may make a judgement based on their knowledge of individual children. When adults are taking part in the session the tool use and safety will be modelled. Safe sitting is required for most tool use and this can be taught as one knee position known as the "Respect Position" . Appropriate PPE will be used.
	There may also be times when Forest School Leaders use their skills, knowledge and judgement to accommodate children’s physical needs and abilities and may have to change the given procedure of a tool in order for the child to have the opportunity to use it. For example, children who are unable to kneel.
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	TOOL HANDLING POLICY 2
	CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY
	Safe use of tools General:
	Bow Saws – use for cutting wood with a diameter greater than a 2 pence piece


	The Respect Position
	The Safety Circle
	Tool Check List
	Examples of tool safety assessments
	PAGE 164
	TREE CLIMBING POLICY
	CANOPY FOREST SCHOOL

	TREE CLIMBING  POLICY
	CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY
	"To Climb a tree is for a child to discover a new world" Frederick Frobel

	Keep Close to the Trunk-Always step onto or grab a branch at the point closest to the tree's trunk. [Reason: This is where the branch can support the most weight.]
	Stay off the Dead-Avoid using dead branches when climbing. If you must use a dead branch, be sure to follow the "Keep Close to the Trunk" rule. [Reason: Dead branches can easily snap; living branches will bend before they break.]
	Test Weak Branches-If you're not sure if a branch will support your weight, test it out by stepping on it (or grabbing it) at a point far away from the tree's trunk. Be sure that you follow the Rule of Three as you do this. If it passes the test, then step on it (or grab it) at a point close to the trunk.
	If It Doesn't Feel Right, Don't Do It-If for any reason you feel uncomfortable with what you're doing, then stop.
	Students must check that the ground is clear of any sharp dangers and that any hoods are tucked in.
	Students should climb with a partner visible and aware so one child may fetch an adult if another gets into any difficulties.
	Students must climb within their capabilities, being aware that coming down can be much harder than getting up (expectation of max. height of  1.5m)
	Students must not climb into neighbouring trees, over the pond or other water features or onto branches thinner than the diameter of their thigh.
	Yew trees must not be climbed as ingesting their leaves or seeds may prove extremely harmful or even fatal.
	Supervising adults may exercise their judgment to intervene if they deem it appropriate to do so.
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	DEN BUILDING  POLICY
	CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY
	Den building allows children to interact with natural elements. They learn to negotiate, problem solve, resolve, manage and work as a team. Learning to work together can be difficult at any age but den building can be a way of learning to cooperate. During this process they are often open to other children’s suggestions and learn from their own mistakes.
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	HYGIENE PROCEDUES
	CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY
	Canopy Forest School maintains high hygiene  standards in relation to food safety including the purchase, storage, preparation and serving of food.  We also have high hygiene standards when it comes to cleaning, contact with  the flora and fauna and First Aid.
	At our Forest School our students are taught a strict NO eating rule, unless it is a specific activity, led by an adult to prepare and cook food. A hand washing area is always available at the site this includes: hand wash, gel, fresh water, soap, towel, and wipes. Children are taught the correct hand washing procedure and are expected to wash their hands before they handle food, after using the toilet or after handling the fauna and flora on the site. Children are reminded not to put their hands near their mouths during the session. They are able to wash their hands at any point during the session.
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	FOOD AND EATING POLICY
	CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY
	Food and drink preparation and sitting together whilst eating and drinking are important parts of Forest School.
	Forest School food hygiene rules
	Everyone involved in our Forest School should be involved in food safety and follow the food hygiene rules below. If you spot a problem, please point it out to the Forest School Leader.
	When involved in food and drink preparation you should:
	Wash hands before and during cooking.
	Not handle food if you are ill with stomach problems, such as diarrhoea or vomiting.
	Cover sores and cuts with a waterproof blue dressing.
	Food allergies and special dietary requirements:
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	ALLERGY AND ANAPHYLAXIS POLICY
	CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY
	At Canopy Forest School we are aware of allergy and the risk it poses. This policy aims to safeguarding individuals who work, visit and attend our Forest School.  It follows the statutory guidelines of section 34 of the  Children’s Wellbeing and Schools Act 2026 ,the DfE Allergy Safety in Schools and Benedicks Law.
	lifelong gluten-free diet. The symptoms can be diarrhea, abdominal pain, bloating, weight loss, and fatigue.
	Allergy Triggers
	How to respond in an emergency
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	ALLERGY AND ANAPHYLAXIS POLICY 2
	CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY
	Symptoms can progress rapidly and unpredictably.
	If this happens then you will need to:
	Record Keeping
	Minimising risk
	To help us to minimise the risk of exposure we will:
	Wellbeing

	People with an allergy can be experience anxiety caused by the risk posed by allergy (and the possibility of anaphylaxis). Any bullying of people with allergy will be addressed and avoided. We will support and reasure any person at Canopy Forest School that we know and have put things inplace to keep them safe.
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	TOILETING POLICY
	CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY
	At Canopy Forest School we always encourage our students to use the toilet before beginning a session, to avoid too many trips during the session and to avoid having to take off all the waterproofs. Each site that we work at has different toilet facilities and all groups will know where the nearest toilet facility is located. However, there are a number of common procedures that we go through regardless of the site.
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	LOST OR MISSING CHILD POLICY
	CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY
	If a child is found to be missing,  we  will  immediately search the vicinity and call cuckoo and call pupil’s name repeatedly. The rest of the children will then assemble to ensure they are safe and a head count will be taken. An adult will blow the whistle 3 times. If the child has not been found in 5 minutes we will make contact with the school who may ring the police and child's parents. Staff will follow our Major Incident Procedures.
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	MANUAL HANDLING
	POLICY
	CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY
	The purpose of this policy is to introduce procedures and provide training designed to ensure that anyone working at Canopy Forest School can apply an ergonomic approach whilst carrying out tasks and operations that involve manual handling, in order to prevent injury
	The responsibilities of individuals working at Canopy Forest School:
	Common Tasks and Operations involving Manual Handling Operations include:
	Guidance for good handling techniques
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	FIRST AID AND MEDICINES  POLICY 1
	CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY
	On-site -
	Recording of incidents
	Near miss
	The near miss must be recorded the near miss form and the Emma Clode will need to be informed via email of all near misses directly after the session.
	Take some time to learn First Aid  and CPR. It saves lives and it works." Bobby Sherman
	First Aid Kits
	Upkeep -
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	FIRST AID AND MEDICINES POLICY 2
	CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY
	When dealing with blood or any bodily fluids, any person treating the casualty must wear disposable gloves.
	The first aider must ensure the area in which the first aid takes place is safe and if necessary move the casualty to a location that will prevent further injury.
	All wounds will be washed with clean drinking water and sterile wipes. Open wounds will be covered. Running blood will be stemmed by compression until the wound has fused.
	All foreign bodies will be left for treatment by medical professionals. In the event of injury caused by being impaled, the impaled object should be kept in place and firmly supported until Emergency Services arrive.
	Bangs and bruises, twisted or sprained joints will be treated with an ice-pack. The severity of the injury will be assessed and the appropriate aftercare put into place. Parents/carers will be informed of the nature of the injury and recommended on after-care treatment by the First Aider
	Minor head injury will be treated with an ice pack and an incident slip sent home with recommendations for aftercare.
	Serious head injury will be assessed by a trained first aider and appropriate first aid administered immediately until emergency services arrive. Disposable ice packs are available.
	Bites and stings can be treated with plants (nettle juice/plantain) or lavender oil. Severe bites or stings may be treated with topical anti-histamine and ice packs
	Nosebleeds will be treated by pinching the fleshy part of the nose between thumb and forefinger and an ice pack applied to the site. The casualty should lean their head slightly forward to prevent blood dripping down the throat and breathe through their mouths.
	Any bodily fluids on the woodland floor will be cleaned up with water, the area sprayed with natural anti bacterial spray and covered with a layer of soil 10 cms deep. The area will be cordoned off until it is deemed safe to use.
	Soiled materials will be placed in plastic bag, taken off site and disposed of appropriately.
	In the event of having to leave the site due to a serious accident the Emergency Evacuation procedure will be followed.
	Any children/adults attending Forest School sessions who require additional medicines and able to self administer will do so, in the presence of the Lead First Aider if appropriate.
	Canopy Forest Schools staff will not administer additional medicines unless trained to do so and with prior permission from parent/carer.
	The taking of medicines should be recorded noting the time, dose and name of medicine. Incase of an emergency this information will be passed on to the emergency services
	Canopy Forest Schools are responsible for passing this information on to the relevant parties responsible for the individual/s involved.

	First Aid Kit List
	Burns Kit List
	Examples of our Accident  Records
	Examples of our Near Miss Report Book
	An example of our Basic First Aid Kit/Happy Bag
	and Emergency Kit carried to every session
	An example of a directed medication form
	Tick Treatment and Prevention
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	EMERGENCY PROCEDURES 1
	CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY
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	EMERGENCY PROCEDURES 2
	CANOPY FOREST SCHOOL

	EMERGENCY PROCEDUES 2
	CONNECTION, GROWTH, EXPLORATION, SUSTAINABILITY
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	EMERGENCY SERVICES SCRIPT
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	EMERGENCY SERVICES SCRIPT
	CONNECTION, GROWTH, EXPLORATION, SUSTAINABILITY
	In the event of an emergency and the Emergency Services need to be called.
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	FIRE POLICY
	CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY
	Fires will only be lit once the children are ready in everyway; emotionally and physically. Each of our sites are slightly different and the fire circle’s vary in size and form. However, there are a number of set routines and procedures that we use on all of our sites.
	We always use the fire circle as our main gathering community point for each group. For everyone’s safety, no one is allowed to walk or run inside the fire circle even if there is no fire lit. We use log stools to mark out our circle and to sit on. If anyone wants to move around the circle or change places, they must step out of the circle and walk around the outside. The fire is kept within the centre of the circle and we always use a free standing fire pit that we bring and take away with us after a session. Children may be invited to approach the fire for cooking or fire lighting but only under adult supervision.
	A fire can only be lit if our fire safety equipment is present and correct. The Forest School Leader will always take the lead during fire lighting. All helpers will be briefed prior to a fire lighting session to set out protocols. A lit fire will never be left unattended. Open fires will be lit in a fire pit or if needed in a raised fire pit. All Forest School activities are rigorously risk assessed. Sessions are planned in such a way as to introduce higher risk activities to children over a period of time. This allows Leaders to get to know the children in the group and for the children to learn how to behave responsibly and to build knowledge and understanding of the activity.
	Non negotiable understanding children must have before being allowed to fire light, cook and anything else that involves being close to the fire (within 1.5 m)
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	FIRE POLICY 2
	CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY
	Procedure
	Highlight the fire area as a “no go” area, possibly play some games to endorsee this.
	The fire area should be large enough to ensure that children are 1.5m away from the fire.
	There should be a gap in the canopy of the trees to reduce the risk of over hanging branches catching fire.
	Ensure that all the required areas are prepared: First Aid, Hand washing area, emergency water/extinguishing purposes, food prep.
	Highlight all the areas and their purpose to the group.
	Children should check that long hair is tied back and no toggles or anything else is dangling from their bodies creating a fire hazard.
	Talk about "The fire Triangle" of heat, oxygen and fuel.
	Demonstrate safe sitting and allow children to practice this.
	Model building a fire in preparation for lighting it.
	Identify the parts of the flint and steel and that this will create a spark and therefore heat in the fire triangle. Show the cotton wool as the fuel.
	Lighting and managing the fire
	Cooking on the fire
	Extinguishing a camp fire
	Temporary fire site




	Fire Safety
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	FIRE SAFETY EVACUATION PLAN
	CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY
	At Canopy Forest School our FEEP, (fire emergency evacuation plan) outlines steps that detail the actions that should be taken by staff if there is an uncontrolled fire during a Forest School session .
	The Forest School leader taking the session will be the designated person who will call fire and rescue 999 and will give the site location. If the Forest School session is taking place in school grounds then the alarm will be raised within the school. A fully charged mobile phone will always be carried on site.
	Firefighting equipment is always placed in our fire circle whenever a fire is being lit this includes: a bucket of water, a red water fire extinguisher, a fire blanket
	The students will be alerted to a fire by 3 blows of a whistle (the whistle is only used in emergencies and each group will be aware of this). They will congregate away from the fire site.
	For every Forest School group a list of students with  additional needs will be available and these students will be taken by the hand when walking to the assembly point. A social script will be shared with  these children to read during fire evacuation drills which always happen before any fire lighting is introduced to the sessions.
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	FIRE SAFETY  DRILLS AND RECORDS
	CONNECTION,GROWTH, EXPLORATION,SUSTAINABILITY
	Canopy Forest School believes that the health and safety of young children is of paramount importance. We understand the importance of ensuring that systems are in place for checking that our Forest School area is a safe, healthy and secure place for our students and staff.


	Fire Drill Log and Evaluation for next steps
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	PERSONAL PROTECTIVE EQUIPMENT POLICY
	When using tools and lighting fires, appropriate safety equipment must be used at all times. The equipment is discussed with the children and adults prior to any activity involving tools or fire.
	Safety Cutting Gloves/Cut Resistant Gloves must be worn when using cutting tools e.g. saws and knives, warn on the hand not gripping the tool. The Cut Resistant Gloves are graded to protect from accidental cuts.
	Fire Safety Equipment Fire gloves/ welders gloves must be worn when handling hot items from the fire, e.g. pans, hot logs etc.
	Fire Extinguishing Equipment: when working with fires there must always be a container of fresh cold water for emergency fire extinguishing and burn treatment.
	A fire blanket must always be available, and first aid kit must contain cling film and ice packs.

	Personal Protective Clothing and Equipment

